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I. Profile of the College

1.

2.

Name and address of the college:

For communication:

Office

Principal:
Dr. (Mrs.) Jharna
Sengupta
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l. Profile of the College

1.

Name and address of the college:

For communication:

Office

Principal:

Sengupta

Dr. (Mrs.) Jharna

Vice Principal:*

Steering Committee
Coordinator:

Ms. Kusum Musaddi

Area [

STD
Code

Kolkata
{033

N.A.

Kolkata /
033

Tel. No.

2476 7340
2475 5070

N.A.

2476 7340
2475 5070

Addresses

Registered Office:
108-109, Southern Avenue
Kolkata 700 029

WEST BENGAL

Name — Smt. J. D. Birla Institute

Main Campus: (for all official correspondence)
11. Lower Rawdon Street

Kolkata 700 020
WEST BENGAL

Sarellite Centre:
1, Moira Street
Kolkata 700 016
WEST BENGAL

Ext.
No.

33

16

M. A.

2454 3243

N.A.

2454 3243

Jdbirla@cal2 vsnl.net.in

N.A.

Jjabirla@cal2 vsni net. in

* The Organisational Chart of the college does not include this designarion.
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Principal:
Dr. (Mrs.) Jharna
Sengupta

Vice Principal: N.A.

Steering Committee

Coordinator:

Ms. Kusum Musaddi

Kolkata
033

N AL

Kolkata /
033

266 3702

N.A.

2455 9500
2454 3030

Newr B IY Mmoo onirrrges

2287 GURT

kmusaddi@hotmail. com

3. What are the goals and objectives of the institution and where are they stated?

The institution states its ultimate goal within 1ts Mission Statement. The mission is worked

towards through the attainment of its four ebjectives.

MISSION ~

O To create and maintain an environment wherein the learning process

ensures holistic development of its stakeholders.

OBJECTIVES ~

Q 7o acquire knowledge and skills in the pursuit of academic excellence aimed at
advancements into higher education, research and extension activities.

Q  To educate within a dynamic system structured towards varied professional and
vocational applications for career design and development.

Q Te work proactively towards individual and group goals within an integrated

setting of diverse socio-cultural members.

Q To attain self-reliance through balance of freedom and discipline within the

body, mind and spirit.

The mission and objectives are stated:

" On prominently displayed wallboards at significant locations of Main Campus

[Principal®s

Office and Assembly Area] and Satellite Centre [Office of Director (Education)].

3

* In the Revised Prospectuses (2003) of the departments. (Enclosurey 1-4, I

* In the Master Plan of the institution (as reviewed in end-August 2003). (Appendix I

-B and 1-¢)
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What major considerations (that is education; training: cmployment: access: equal

opportunities) are addressed by the goals and objectives?

The first consideration of cducation is understood to be ‘the development of knowledge

and abilities through teaching, study and experience’.

2 Any institute of higher learning is required to design positive learning experiences for its

students — experiences that establish therr scholastic preeminence, and ensure continuous
furtherance towards deeper and wider aspects of knowledge. This institute recognises this
in its first objective of “acquirng knowledee and skills in the pursuit of academie
cxeellence mmed at adyancement mio higher education’”.

Education. we believe. 1s not just the collection of mformation and concepts: it must
necessarily also create the right attitudes and powers of imagination. It is this education
that will teach the students to live within the nevitable mix of order and chaos. The
institution works towards this through its fourth objective by aiming at the “atinment of

elf relimnee throueh balance of freedom and discipline within the body. mind and spirit”.

The second consideration of training is conceptualised as ‘practical education in a

particular discipline’; and hence this consideration is seen as inseparable from education.

o While working towards their constant academic progresses, the students (and teachers too)

quite naturally advance into wider and deeper applications of the acquired knowledge.
These applications reflect in their search for the unknown, as well as in their behavioural
roles of responsible citizens who are orientated towards social service and community
work. This training finds representation in the first objective of advancements into

“rescarch and extension activities”.

Any effective training anticipates trends and begins active work in advance. This is learnt
at the institute by observation and formal training, and is reflected in the third objective
when we *work proactively’.

Training, as practical education, requires a cooperative and symbiotic environment within
which all can achieve personal growth. When persons from varied backgrounds can gather
into a harmonious whole, growth is guaranteed. The institution trains its associates towards
sive functioning as s noted in its third objective of working “towards individyual

this cohe

and group goals within an integrated setting of diverse socio-cultural members”,

The third consideration of employment is believed to be ‘the establishment at a job —
business, trade or profession’; and hence as of the essential aspects of life’s manifolq

successes.

0 Students who are knowledgeable and skilled — who have been educated and trained well
will surely recognise their innate aptitudes and leanings, and will then make judicio
Ous

selection of what they will later ‘do’ in their lives. Today's ever-changing and energety
elic

4
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environment demands a careful choice of one’s course of action and course of progress.
The nstitute targets this in its second objective of educating “within dynamie svstem
suctured towards varred protessional and yocational applications for carcer design and

dexvclopment

The fourth consideration of aceess is taken as ‘one’s right and ability to approach, enter

and use’,

< An andividual reared in g social setting having a strong community orientation shall
comfortably seck and pain his her personal access. This is ensured in our first objective of
advancements into “extension actin mes”

4 A foreeful and moving setup constantly gencrates fresh openings. When brought up in such
environs, the student learns 1o recognise and use such openings, which the institute aims at
by educating *within a dynamic system’ in its second objective.

= Constant association with individuals and groups from varied backgrounds provides
generic learning and creates wide opportunities for self-advancement — physical. mental.
cmotional, social and financial: and when this occurs in a unified habitat. success is
1 ' g is in its thi lectiv » workine ‘within an
tmminent. The institute focuses on this in its third objective by working “withit

integrated setting of diverse socio-cultural members .

The fifth consideration of cqual opportunities is understood to be ‘the availability of

uniform and even conveniences and chances to individuals, regardless of their personal

backgrounds’.

< Ina world getting regularly divided by several groupi.smls. 'equal op.»porjtunities' l:rflcon‘lles
an urgent consideration. The institute addresses this in its third objective of having "an

i st indivi stitute its
integrated setting of diverse socio-cultural members’ in the individuals who const

direct beneficiaries.

ion i insti 3 ission, which is its
All the five considerations find representation in the institute’s m

ultimate statement of belief. | |
2 'The whole is greater than the sum of its parts’: which is _to s;;iy tha't an all-inclusive
development of the self is its only true development. Further, smlce Man is reall)f a product
of his environment’, the self can only develop fully in surroundings that are designed (and

kept designed) for this development.

While addressing the considerations of education, training, fzmploymem_, access, .?md eflllfll
opportunities through its four objectives, the institute keep's 1?5 farthest mght .on th?s l.lollS‘llC
development of the self in a designed environment. This is reflected in its lTllSSlon- o
create and maintain an environment  wheremn the  learning  process ensures  holistie

development of its stakeholders™.
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Financial Category of the college:

Grant-in-aid U
Self-financing |
]

Government funded

Type of college:

Affiliated @ Constituent [ (Affitiaied to Jadavpur Universine of Kolkata)

th . 3
Date of establishment of the college: 267 July 1962

Dates of UGC recognition:

Montl;l-.ﬁle Year

(mm=yyyy)

September 1976
Under 2f (09-1976)
Under 12B Not Applicable

Does the University Act provide for autonomy?
Yes M No I
If yes, has the college applied for autonomy?

No

Main Campus: Site Area — 0.48 acres

C ‘ea i res:
ampus area in ac Total built-up area — 3155 sq.m.

Satellite Centre: Total built-up area — 3771 sq.m.

(Refer Master Plan — Appendix 1,

. Location of the college:
Urban ]
Semi-urban 1
Rural 2
Tribal [

Any other (specify) — None

6
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categories:

Degrees for these academic programmes are awarded by Judavpur Universiny.

Dmgoms | Nmhe
G | 3
PG 4
Certificate course None
Diploma None
PG Diploma None
M.Phil. None
Ph.D. i
Any other (specify) -
Total 8

List of academic programuies continues below:

Cut off
marks
atentry
level in

Levelof Study

BaChGIOf Science (Honours) Ordsnaataat T .
k) B in Home Science LUt : 136
Bachelor of Commerce Urtderiraduais ” i3
2 B.COm (HOI]OIJI'S) - - gra ]
Ehcﬁéidf' of Business Undereraduate % 2
o 3| BBA Admlmstratlon (Honours) gr 236
o Master of Science
E 4| M.Se in Composite Home Smencc Bosigmduaic 30 19
c. S
) “Master of Science - ,
5 | M.Sc in Family Resource Management EieCHRlE 0 5
=
B Master of Science Post
i 6 | MSe in Human Development ostgraduate 50 2
N | | ———
' Bachelor of Educatlon N
7| BEd | iy Home Science ostgraduate 50 18
I- -I Subjecr to
|
Doctorate p approval
' 8 | Ph.D. in Home Science h.D. by Ph.D. 5
| ‘ Committee

| Student*

12. Current number of academic programmes offered in the college under the following

Strength
(As on

September.

30,2003) |

*  Available seats per batch in the entry vear for the above degree programmes, from Serial

Nos. 1 to 7, are 150, 150, 100, 10,10, 1 0 and 20 respectively.

7
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" .BﬁO'ﬁfﬁiﬁiﬁé‘ | " Levelof || Gutoff marksiat | Student-
| Study. . _entrylevelin % || Strength

Montessort Training . 3

e Certificate l 1S
(11 months) (Swice Julv 2003)

, | Artistic Crafts . 28

2 Certificate 0

{10 months) (Ntnce Julv 20031

¥ Home Scicnce Certificate — : 94
13 Certificate 0 ’ .
Part 1 (8 months) (Smece Juhe 20003)

Home Science Certificate — X 0
4 Certificate O . s
Part 11 (8 monihs) (Sence Julv 2003)

Finishing School 113

SHORT TERM COURSES'

3 Certificate )
(6 weeks Summer Course) 0 (i May 2003)
Complete Cookery/ ‘ 26

6 |Creative Cookery Certificate 0 (In June 2003)
(4 weeks Summer Course)

Specialized Craft . 11
7 Certlﬁcate 0 f!" .‘fﬂ"l' -‘IU”_{’

(2 weeks Summer Course)

The Short Term Courses are commenced only when the minimum seats are filled up.
Exira admissions have been taken with the verbal consent of Jadavpur Universiiy. _
™ Busic Eligibitie  Candidate should have passed Higher Secondary Board Examinations afier

O Basic Eligibiline  Candidate should have pussed Secondary Bourd Examinations after Std. .\

Srd. X11

14. State the norms and procedures for recruitment of teaching and non-teaching staff of the
college. (Details may be enclosed)

, . ' is ; as
While teaching staff includes the faculty members only. non-teaching staff is understood

) - ) for
including technical and administrative staff of the college. The norms and procedures

recruitment have been detailed below under the following heads -
= Recruitment of teaching and technical staff

= Recruitment of administrative staff

The entire recruitment functions of the college are undertaken by the Principal (At the Main
Campus: for recruitments into the Departments of Homes Science and Commerce), and by the
Director (Education) (At the Satellite Centre: for the Department of Management).

For recruitments against full-time posts, an ad hoc Selection Committee 1s c_reated wherein thej
Principal / Directo? .(Education)‘ along with a senior fa_Culty member and a subj&’-‘(ft elee"T. P_rf)Cesa-.
e applicationS ufiE .the final selection. This is done singly (normally) by the Principal / Director
(Education) for part-time posts.

Step-wise procedure for recruitments is explained concisely in the following two schematic models.
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Schematic presentation of recruitment of teaching and technical staff
) 8

——

Position
Require-
ments

and —

Job
Design

—_

Voademie Plans ol the College

for the upcomIng sessvn semester

l

v

Aeademiae BFlanv ol Department A

!

Number and kinds of teachers
and technical stafl required

L

Academae Flans
of Department B

Acadenmiue Plans
of Department ¢

Current Inventory of teaching
and technical staft

‘.

Anabsis of presentand future needs
of teaching and techmical staff

l

Acquining approval from
the Governing Body

!

Sanction of addivonal Hnancial
imphcations (if any) from the
Sponsonng Body

|

List of present needs of teaching
and technical staft

!

Attracting candidates through
advertisements/
word-of-mouth information from
» external sources, and/or
e internal sourccs (College itself)

l

Short Listing of job applications
on basts of Curriculum Vitae
fand records, if any}

l

ldentification of Indn idual
Characteristics of short listed
candidates (hrough interviews

|

Cohesive study of consolidated
information on candidates

!

Recruitment, Selection and
Placement

!

Listof future nceds for teaching
and technical staff
(Further measures taken later
ai a suitable daiv)

The procedure recognises the influence of the internal environment of the college iy pe

policies, emplo

ment rules, and salary structure, as well as the external environmeny of the
its generating employment rules/laws, market/industry trends and communin: ¢ ‘

xpectations.

ryonnel

college
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Schematic presentation of recruitment of administrative staff

Admanistratine Plans of the Caollege
for the upcoming sesyion semester

|
J, . = .

Admmistrative Plans Admmusteative Plans Adnmimistrative Plans
of Department A of Department B of Department C
Number and kinds of Current Inventory of
administrative staft required administrative staff

lk |

Analysis of presentand future needs
of administrative statf

!

Acquiring approval from
the Governing Body

l

Sanction of additional lmancial
implications (if any) from the
Sponsoring Body

|
. :

List of present needs of List of future needs for
administrative staff administrative staff
l (Further measures taken later

" - at a suitable date)
Position Requirements and

Job Design

!

Information is directed to i
Central Recruitment Board
under the aegis of |
Sukriti Educational Society ‘
which recruits, selects and
directs the personnel to the
department

L

Placement by the
department ‘

The procedure recognises the influence of the internal environment of the college ity p
. T . e TR & : S personne
policies, employment ritles, and salary structure, as well as the external environment of i} I”!d
5 0 - 2 gt afn ] o Tt’ (_‘ ) >
its generaling emplovment rulesflaws, market/industry trends and communin: expectati ollege
Ve ations.

10
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3 B F 4l o HUL.
i O 1 -.-.'-L 'L"h! * E‘;k

Permanent teachers (Total)
No. of teachers with Ph.D. as the highest
qualification . L 3
No. of teachers with M.Phil. as the highest
qualification None None None
No. of teachers with PG as the highest qualification| 8+1°* None 9
Temporary teachers (Total) 13 7 20
No. of teachers with Ph.D. as the highest
: ; I 1 2
qualification e
No. of teachers with M.Phil. as the highest N
qualification one None None
No. of teachers with PG as the highest qualification| 11+1* 5+ 1% 18
Part-time teachers* (Total) 22 12 34
Part-time teachers with Ph.D. as the highest 3
qualification 3 6
”Part-tlme teachers with M.Phil. as the hlghest - .8
quallficatlon one None None
Part-time teachers with PG as the hnghest '''''
15+4¢ [ 8+1°® 28
qualification

*

The average number of hours for the part-time teachers is 27 hours per month.
Special Eligible Qualifications: M.B.B.S. — I Teacher

Two temporary full-time teachers (on contract) as "Assistant Lecturers ' with graduation
degrees.

Special Eligible Qualifications: LI.B. — 2 Teachers; Three temporary part-time teachers
o . _ - s as
Assistant Lecturers' with graduation degree/diploma.

Please Tupn Over
I
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16. Number of members of the non-teaching staff of the college at present:

- }: y ".L-—}n i ‘:'" 1 g "+:ire—male - ]Il — i“n_[E — _T —
| % e s U T b ] | | h ] 2 i . o
Y g i b e L L L i g | e e, P +-I,I1_ £ ;.r_:;:.-.- = | ﬂ.tal

Administrative staff

[
L
e |

Technical staffl fy

B2
= =]

17. Number of students enrolled in the college for the current academic year according to
= =

regions and countries:

A1l the degree and certificate programmes are self-financing.

PG | M.Phil.\| Ph.D. | Diploma/. | Self-

' Applicable) ' 3=

No. of students
from the same
state where the | 75904 | 979 | *| 56 |S6| % | & | * | *
college is
located

o
[ ]
»
o
o
I

303 {303

No. of students
from other 2144146 |*| 7 [T *|*|*|* 010|*x |0 O

states
No. of NRI
students

No. of overseas
0l O 0 [*| O | Q| > ™| % |=x
students 010 1* 101 0 -

*  Not Applicable

®  Those are Short Term Courses for which certificates are awarded by the (ol
- ege.
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18. Details of the last two batches of students;

Details below are consolidated figures for the Depariments of Home Science and Commerce.
The Department of Management was starred from the academic session 2002-2003: fix first
hatch shall qualify in the year 2003,

UG figures are for the Departments of Home Science and Commeree.
PG figures are ondy for Department of Home Science.

(Please refer 1o details of courses Answer Noo 12 carlier in this section)

T . —— e ——— e
|

BATCH: CLASS OF 2002 |ll| BATCH: CLASS'OF 2003 |

M.Sc. ) M.Sc. = B.Ed.

Entry Entry . Entry Entry
Year- | Year— Year - Year -
-l 2000. -1 2001 2001 2002
Admitted to the
programme 320 13 17 350 318 21 21 360
(entry year)
Drop-outs
% Within four 44 1 I 46 40 4 1 44
months of joining
56 0 0 56 37 0 0 37

* Afterwards
Appeared for the 222 12 16 | 250 | 240 16 20 | 276
final year exam
Passed in the final 215 11 16 242 234 14 20 268
exam
Passed in first class 93 7 9 111 77 7 8 97
Ranks, if any 2 K 1 5 2 3 ] 6

113
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19. Give a copy of the last annual budget of the college with details of plan and non-plan
revenue / expenditure. (Arach separately)
Please find enclosed
«  Annual budget of the college for 2002-2003 and 2003 - 2004 (Appendix H)
= Plan and non-plan revenue expenditure for 2002 — 2003 (dppendix 111)
20. What is the institution’s ‘unit cost’ of education? (Unit cost = total annual expenditure
budget (actuals) divided by the number of students enrolled)
Unit cost calculated excluding salary component may also be given.
Unit cost” has been caleulated against plan actual expenditure for degree programmes onldy.
(Refer to Annual Budget of the college for 2002-2003  Appendix 1)
Including salary component:
Total Actual Annual Expenditure for 2002-2003
Unit Cost of Education for 2002-2003
Number of Students Enrolled in 2002-2003
Rs. 1,29,91.,000/-
1000
= Rs. 12.991/-
say Rs. 13,000/-
Excluding salary component:
Annual Actual Expenditure without salary for 2002-2003
Unit Cost of Education for 2002-2003 = -
Number of Students Enrolled in 2002-2003
1 Rs. 47.31.000/-
1000
= Rs. 4,731/-

say Rs. 4,700/-
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21. What is the temporal plan of academic work in the college:

Semester System 4|
Annual System |
Credit based credit system -
Any other (specify) None
Note:

The Departments of Home Science and Commerce switched over to the Semester System from
the academic session 2003 — 2004 (They were earlier within the Annual System). Hence. the
Scmester System is currently on in only its Entry Year batches.

. . : - 107 — 2003) wi
The Department of Management was launched in the last academic session (2002 — 2003) with

the Semester system as its temporal plan. Hence both of its batches are currently in this plan.

22. Tick the support services available in the college from the following:

Central Library

Computer Centre

Health Centre

Sports facilities
Press
Workshop
Hostels

Guest House
Housing
Canteen

Grievance Redressal Cell

ODRRNANERROORDORO

Non-Resident Centre
Any other (specify)
0 Centralised Media Services

U Resource Centres

N N A

u Loans & Aids







Sone LI Benia Deictaze

1 Carcer Guidance and Placement Cell 4
2 Personal Counsehing (Students Stath V1
2 Holistic Development Cell v
2 Alunmni Association

2 Maintenance Unit

2 Printing & Publicity Services

J  Suaff Welfare

& HAA

a3 PCO Services

23. How many students have passed the following examinations in the last five years?

UGC - CSIR (NET) Examination {
UGC - SLET Examination =
GATE -

Indian Civil Services Examinations =

GRE 2
TOEFL 2
GMAT -
Any other (specify)

School Service Commission (WB) 3

24, How many students UGC-CSIR / GATE qualified candidates have registered for research

in the college?

None

Pleave Turn (e,

16
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25, Furnish the following details (in figures) for the last three vears:

The data for the three departments is varied in a few areas. Hence for better conceprualisation
the informarion has been presented department-wise. It (s 1o be noted here that the Department
of Management was launched from the session 2002 2003,

Key to department names: H.Sc. — Home Science, Com.— Commerce, Mgt.— Management

2002-03
H.Sc. | Com. | H.Sc. | Com. | HSc. | Com. | Mgt
Working days of the college 290 290 290 290 290 290 290
Working days of the library 262 262 262 262 262 262 262
Teaching days of the college 141 169 142 184 139 187 177
Books in the library 6522 591 6761 628 | 6925 725 890
Journals/Periodicals 5
8 0 3
subscribed by the library - 0 . :
National: 3
International: 0 0 0 0 0 Y
Computers in the college 19 19 21 21 21 21 77
Researc.h projects completed 0 0 0 0 0 0 0
and their total outlay
Teachers who have received
natior.lal recognition for 0 0 0 0 0 0 0
teaching/research/
consultancy
Teachers who have received
mterr.natlonal recognition for 0 0 0 0 0 0 0
teaching/research/
consultancy
:I'eacher.s who ha\:e attended 0 0 0 0 3 0 |
international seminars
Teachers who were resource
persons at national 0 0 0 0 8 1 1
seminars/workshops

17
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26. Give the number of ongoing research projects and their total outlay.

None

27. Does the college have collaborations/ linkages with international institutions?
Yes M No [
If yes, list the MoUs signed and furnish the important details of those collaborations.

In March 2003, the Department of Management was sclected by the British Council as the
institute from Eastern India for links and coliaborations with lcading British Business Schools.

Our Director (Education) represented the institute at the Council’s conference.

The institute acquired Academic Agreements from these leading Business Schools -

Interactive University (Edinburgh Business School), Stuart Clyde University, Glasgow
Business School and Robert Gordon University, While Luton University expressed its desire
to set up rescarch and consulting programmes with the institute, Northumbria University
(Newcastle. U.K.) went in for detailed articulation with us at the undergraduate and

postgraduate levels.

The (Northumbria) University initially conducted a comprchensive assessment of our
programme as per the criteria laid down by the British Quality Assurance Scheme, and after
being fully satisfied signed up an agreement with us. The agreement assures horizontal mobility
to our students in their management programmes. It has also signed a Mol for student
exchange facility and faculty exchange programmes; and further suggested a full-fledged

twinning programme.

The important details of the agreement are:

0 It recognises the intention of Smt. J. D. Birla Institute and Northumbria University to
establish a relationship to cooperate in a broad range of areas and to work together for their

mutual benefit.

0 The parties may seek to encourage and develop collaborative activities in various ways,
including the exchange of scholarly ideas/expertise.

Q  Support of specific discipline interaction.

L Programme development
0 Advanced entry of appropriately qualified students from Smt. J. D. Birla Institute inte

Northumbria University-

1%
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28. Does the management run other educational institutions besides the college?
Yes M No []
If ves, give details.

As a private unaided educational institution, *Swkriri Education Society” — an educational trust

-

managed by the 8. K. BIRLA GROUP, sponsors the college.

The other educational institutions run by this trust are:
4 Amla Birla Kendra - a school located at Pilani. Dist: Jhunjhunu, Rajasthan.
The school specialises in providing education to blind and other handicapped children.

4 Sri Sanatan Dharma — a degree college located at Kurukshetra, Haryana.

The S. K. BIRLA GROUP also manages the ‘Vidva Mandir Society’ — another educational
trust. The cducational institutions run by this trust are:
2 Birla High School for Boys — a higher secondary school located at Kolkata. West
Bengal.
0 Birla High School for Girls— a higher secondary school located at Kolkata. West

Bengal.

29. Give details of the resources generated by the college last year through the following

means,

Source of funding Quantum (Rs.)

1 Donations None
,! 2 | Fund raising drives None
3 | Alumni Association None
5| Consultancy None

. Rs. 179.30 lakhs
5 Self-financing courses during the Financial Year 2002 — 2003.
(Note: All our courses are self-financing)

Any others None
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[l. Criterion-wise Inputs

C riterion 1: Curricular Aspects

This aspect deals with the mission of the institution, its relevance and translation to the
programmes offered. The goals and objectives of the institution, should define ity distinctive
character and address the needs of the society and students, it seeks to serve. It has to reflect both
the tradition of the institution and its vision for the future. It requires information on how the
curriculum design of the institution offers diversity and flexibility to learners. It also seeks
information on the practices of the institution in initiating and redesigning courses that are

relevant to the regional and national needs.

The characteristics related to this criterion are, whether:

-

The goals and objectives of the institution are clearly stated, periodically reviewed, and

communicated systematically to all its constituencies
The programmes of teaching and learning are consistent with the goals and objectives of the

institution.

Feedback from academic peers and employers is used in the initiation, review and redesign

of programimes.

How are institutional mission and goals reflected in the curricula?

Over the years, the mission of the institution “to create and maintaimn an ¢m ironment wherein
the learnig process ensures holistic deyelopment ot its stakeholders™ has been followed with
diligence in formulating as well as in translating the curricula.
emselves holistic disciplines. The

0 Home Science and Business Administration are in th
Is an all-inclusive

framework of the programmes being offered at this institution revea
approach within the curricular design for all the three departments. (Refer to Prospectuses

of the three departments — Enclosures 1-4, I-B and I-C)

* A check of the subjects studied during the three years of undergraduate (UG) learning n

Home Science and Business Administration, as well as the two years of postgraduate
would reveal the wide gamut of teaching-learning

t that would ensure holistic
cula (Department of Home
om /’/1 v« {the exact of

(PG) learning in Home Science,
experiences planned out for creating an environmen

development of its participants. The B.Sc. and M.Sc. curri

Science) cover a wide range of Scivnces in subjects ranging fr

the exact sciences) to Resorrce Vanagement (the inexact of the inexact sciences): along
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with certain Arts and Homanities subjects such as 17 or fyonvdan Lire and Socrodonn
The curricula of the x 3 g o

" ICll|d. ot l‘hg B.B.A. programme (Department of Management) concentrates on
subjects ranging from 5 ooy Varhomanes w0 Bolinvromal Scrercos, and moves on to
_‘f\’- LAY X ¥ E A

people-centric subjects such as  Viounoceomenr of Human Valios. Hirn
\/ IE RN TR PR N {lnd {frirn N ‘
The C rree discipline, '
¢ (‘OI'I'II'I'ILFCL discipline, although comparatively less holistic. follows a  structure
according to market demand.
«  The B.Com. curriculum teaches {ooommtancv, §oomome sy Marhemarnos and Starsaics
in healthy correlation with B ss Commnnieaton, v o onmcnrand o

2 Sufficient numbers of co-curricular activities have been built in to the curricula of all
the programmes: additionally these activities are undertaken in the implementation of |
laboratory

these curricula. College-industry interactive talks/workshops. exhibitions
experts.

displays. field trips - educational excursions. special lectures by Guest Faculty

seminars for the Department Section — are all regular features of the learning [

cnvironment at the college. The co-curricular plans of the Departments of Commerce

and Home Science are held at an active interface, since these are located in the same

campus,

a tis apt 10 add here that the curricular and co-curricudar plans really find complete

Jacilitation with the several extra-curricular activities of the institute.

know ledge and skills i the pursuit of

The first objective (goal) of the institution — 1o acquire
rescarch and extension

academic exeellence aitmed at adsancements into higher education.
activities” — is reflected in the curricula of all undergraduate (UG) and postgraduate (PG)

programines.

and Technology™ of the affiliating

2 The *Faculty of Science’ and the *Faculty of Engineering
are therefore

University endorse only honours courses and not pass courses. The students

motivated to put in their best in academics.
ular subjects, complemented with co-

0 A judicious mix of theoretical and practical curric
knowledge and skKills. (Refer o

curricular activities, contributes to the acquisition of
Answer No. 3 of this criterion)
o Having gone through our UG curricula, several graduate alumni of Home Science have
cducation (in PG programmes) at many renowned institutions of
Science and Nirmala Niketan College of Home
Irwin College at New Delhi.
of Management

progressed into higher
the country, such as S.V.T. College of Home
Science in Mumbai, M. S. University of Baroda and Lady
Students of Commerce have advanced to the famed Symbiosis Institute
Sciences, Pune and Faculty of Management Srudies, Delhi.

his institute itself, which is seen in that most of

Several enroll into the PG programmes at t
year batch of PG (Home Science)

our own PG programmes run to full capacity. [The entry
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2003-2004 has 28 scats out of the 30 available secats filled up. of which 25 are graduates

from this institute. ]

T » POy 4 4 vy foe N 5

2 Il‘u -l G curricula give focus upoen basie rescarch. In the entry year. 50 marks out of a total
of 830 are allotted to Proeject work: and in the second year 200 marks out of a total of 750
are allotted to Dissertation work. (In consideration to the nature of study carried out for a

disertation. Jadavpur University refers to it as Mint Thesis.)

b * ) e hl " . L] Ll v o .
4 The PG curricula enthuse many to take up higher education and research. (Two such
students are currently enrolled in our Ph.D. programmes.)

2 Colleac-eatension  interface  through foundation (Subsidiary) subjects —  Exrension

Fducation — in UG programmes of Commerce and Home Science is an effective way to
encourage advancements into neighbourhood support activities. Specialisation subjects such
as Communiny Health & Nuwrition (FN), Maternal & Child Health (HD and TC) also ensure

progression to extension activitics.

The second objective of the institution — ‘to cducate within a dynanuie sy stem structured

towards varied professional and yocational appheations for carcer design
reflected through the temporal evolution of our different programmes and their respective

and development” —1s

curricula — mirroring constant review and updating over time.

3  The milestones in this process are (Refer Master Plan - Appendix 1, and Prospectus —

Enclosure I-4);

The Institution began with an aim to providing formal education to women.

a were updated at regular intervals and Kept at par
ree number of

design and

«  With the passing of years, the curricul
with national standards. Home Science was made to include a la

practical subjects whereby students would get adequate exposure for suitable

development of career in the modern world
f home and be economically

»  Over the years, the need for women to step out O
was updated to B.Ed. degree

independent arose. TT (Teachers’ Training) Diploma

course in Home Science.

«  Obsolete subjects were dropped and more topical ones introduced.
Training were started at all levels and

e Information Technology (I'F) and Computer
o further professional and

in all departments. The Department of Commerce was set up t

entrepreneurship skills of women.
s set up in respons¢ to a huge market

also envisaged that a coeducational
roviding opportunities for gender
nt Indian culture where cqual
pursuit of integral knowledge
t is guided by the students’
st after 10+2 school

« In 2002, the Department of Management wa
demand for such studies: at which time it was
system would add value to holistic development, by p
mixing. This is in keeping with the traditions of ancie
opportunities were given to both men and women for the
and liberation. The B.B.A. programme of this departmen
focus of wanting to embrace a dynamic corporate profession ju
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level, instead of having to wait 3-5 years for completion of a UG programme in other
disciplines.

2 The UG curricula in all three programmes were made to include individual participation in
seminars and quizzes. Workshops in the curriculum of Business Administration. and
mandatory Interuship Praining Programmes in all three departments were included to
introduce students to the real life challenges of workplace so that carcer decisions could be

taken from hands-on experience.

3 The cwrricula of all three disciplines are major motivators towards sclf conployment as
much as cmployment in various industries such as the hospitality industry. building
industry and  textile industry (tfor Home Science students), business and trade (fo;
Commerce students). and service industry (for Management students).

The third objective - to work  proactinely towards  dinadual and group geals
within an ntegrated sethng ot divense socto-cultural members”™ — is achieved through these

aspects of the curricula:
4 Home Science students take part in interactive seminars (towards individual goals).
Resource Management Residential Training and field trips (towards group goals).

2 Commerce students participate in interactive seminars and industrial training programines.

4 Management students take part in seminars and internship programme.

ake place in an environment characterised by the coming together of
iral backgrounds and ensure a proactive approach towards the

All these activitics t
students from diverse socio-cultt
achieving of larger group goals.

Students in all departments are able to achieve the fourth objective ~ "o attain self-rehance

throueh balinee of freedom and discipline within the body. mind and spint” — of the college

through:

0 A well-laid out curriculum that encourages individual, yet rigorous work schedules. This

fosters training towards
1 seminars and projects that allow students freedom of thought and

ntributing to the essential process of teacher-independent learning for

achievement of balance in the body -mind complen,

2 Participation it
expression, thus €O
self-rehiance.

U Practical and Theoretical classes are held with healthy altemation, leading to a mix of
trecdom and disciphine.

Q  The independence and order inherent in such an extensive gamut of subjects leads to a rich
mental reservoir of information, concepts, attitudes and creativity.

All the above harmoniously car
thereon to a self-reliant spirit.

ry students to a free and disciplined body-mind complex: and
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2. What is the range of programme options available to the students for awards such as
degrees, certificates and diplomas?

The entire range of programme options available to students, are shown in boves below.

LT I
(Devrecs anwarded v the Attlating Universaivy tCernticates awarded by the Colleges
e — |
Iy L I Topoattment of IV g avagate s o
I - ¢ . \ nend )N
sOpen to temale tOpen to female (Co-Educananal 10pen 1o tomale
vindents onfyi viwdents onlvs viwdenn anfyvs
| . = A ST
B.s¢. (Honours) in Home B on ] BB A | ,',!OT“T“ sor
Scienee (Honvurs (Hunours | T Training Course
(Three years) ' {Three years) iThree vearsi J (11 months)
with specialisationsin ! N I .
= \rustic Crafis

— Composite Home Science ({ 'y T (10 months)

T Food & Nutrition (£ Home Science
Family Resource Management/ —— Certiticate Course
Resource Managemenl Pant 1
(FRA R (8 months)

— Human Development (11D) " Home Science

Certificate Course

— Textiles & Clothing (1) | Pan Il

e (8 monihs)
B. Ed. in Home Scicnce }-‘iﬁi:_;hing_Schmwl
(One year) B (6 weeks Summer
| Course)
M. Sc.in
Composite 1lome Seienee Complete Cookery
(Two years) | Creative Cookery
(4 weeks Summer
M S i | Course)
I-amily Resource Management g
_(Tu;oyeirs) - e | Specialized Crati
(2 weeks Summer
M. Sc. in ] T Course)
Human Development | T
| (Two years)
|
— I"h D

‘ Home Science |
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3. What is the proportion of the following components in the programme options?

Knowledge  SKkills

Knowledee is conceptualised here as the range of information about a specific subject that
provides its clear and definite mental perception and understanding and skill is the expertise
developed through training for a specific job. However, while differentiating between the two.
it is also understood that knowledge and skills are not mutually exclusive: rather they are

complementary concepts where cach achieves its fruition in the other.

Accordingly. in the context of formal cducation, knowledge and skills have been interpreted as
the dissemination of theoretical and practical subjects respectively.

(Refor 1o Prospectuses of the three departments - Enclosures I-4, I-B and 1-C)

L G programmes:

At this institute, the proportion of theoretical (Read — knowledge) and practical (Read - skills)
subjects in the different UG programmes (within specitic Sections of Home Science). in both
Annual  and  Semester  systems, are  shown in  the following bar chans.

L=
e
Ril-
[-§] 7“'
éo e
S 504
£ a0
[« LT
204
104
(== : : e
B8 B.Sct N} B.Sc(11M B Sc(RM) B.Sc(TC) B.Com
= KII.OWICdE-c Three-year UG Programmes (Annual System)
3 Skills
[F]
af}
]
=
]
3]
[ =
]
[» Y
BSC(CHY BSc(FN) B.Se(HD) BSc(RM) BS(T¢) B.Com Ll A
%g‘?ﬁswmdge Three-year UG Programmes (Semester System)
1

[
]
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It can be observed from the bars that the proportion of skills in the undergraduate programmes
of Home Science is much greater than that of Commerce and Business Adnmunistration. In the
semester and annual systems respectively in Home Science, it is 40% and 449 in Composite
(CH). 40 and 40°6 in Human Development (HD). 48°0 and 48%¢ in Food & Nutrition (FN),
300, and 409 in Resource Management (RM). and 46%¢ and 48%¢ in Textiles & Clothing (TC).

whereas the figures are 4.2% and 12%0 in Commerce, and 30 in Business Administration,

This is because ¢ ommerce and Business Administration find much of their practical
applicability in real-life  situations such as Industrial Traming. Computer Programming,
Seminars and Projects. Home Science on the other hand has the advantage of being able to
simulate much of its practical applications in laboratory situations. As an example: Activities in
practical subjects such as Food Preservation in Composite and Pood & Nutrinon Sections,
Rosidential Management Training in Resouree Management Section, Textile Testing in Textiles
& Clothing Secction and Individual Child Studv in Human Development Section, can all be
actually performed in laboratories. However, it needs to be noted that in Commerce, where the
proportion of knowledge appears relatively high, subjects like Accounrancy. Costing,

Mathematics and Statistics teach knowledge and skills in an integrated manner.

W . 5 i
PGoprogrammes:

The proportion of knowledge and skills in the different PG programmes (currently in annual

system only), arc shown in the following figure.

Percentage

M.Se(CHD M Se (D) M S¢ (RM)
Knowledge

7 Skill PG Programmes
1S

d observation (for UG programmes) finds reinforcement in the reflection of
n PG programmes of Home Science. The proportions of skills here are
in B.Ed., and in Sections of Composite, Human Development, and

The aforementione
knowledge and skills i
20%, 60%, 44% and 44% in
Resource Management respectwely.
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Vim O ourses:

I'he proportion of knowledge and skills for the different Short Term Courses are sl
scs are shown

araphically below.

(RARE ili T |
i]tl-
X
M1E
kY
= [OFE
=
S
s
5} H
£
HLL
a0
10 .
L o
B Knowledpe Short Term Courses

O Skills

As these Short Term Courses are skill-oriented and taught mostly through practical lectures, th
S £ e [

proportion of skills in these programme options is as high as 94%.

Are programmes flexible cnough to offer students the following benefits?

a) Time frame matching student convenience t%|
b) Horizontal mobility |
¢) Elective options %
d) Non-core options M
a) Time frame matching student convenicnee V]

Time frame of the degree programumes is flexible to match students’ requirements in the

following ways:

O Convenience of completing the chosen programme for attainment of degree with breaks as

suited to students.
¢ allowed to complete their minimum three-year UG

all three departments ar
um of six years from admission into the entry year

ements within a naxim
Science are allowed to complete their minimum two-year o

! 1581 ' ee
aximum of five years from admission into the entry year

»  Students of
degree requir
«  Students of PG Home
requirements withina m

e of completing the chosen programme for attainment of degree in spite of
. 0

9 Convenienc
ain or all subjects:

failure/s in cert
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= Students of UG Home Science can take supplementary examinations in up to two four
subjects per year'semester according to results of University Examinations of the first
two years. Non-attainment of pass marks in the final year however would neccq«:im;c
casual enrolment for a further year. o

«  Students of PG Home Science can take re-exanunation in all subjects if they fail to score
40, in the aggregate of practical subjects. —

»  Students of UG Commerce can take re-examunation in such subjects that are not cleared
according to results of University Examinations of the first two years for a maximum of
two attempts. Failure to clear subjects in the final year however would necessitate casual
enrolment for a further year.

«  Students of UG Management can take re-examunation in such subjects that are not
cleared, up to six years from the date of admission to the entry year. A special
supplementary examination will be arranged for unsuccesstul students n the final year,
that is, Semester V1. -

There is no flexibility in time frame for students in Short Time Courses.
(Refer 1o relevant Prospectuses for Examination Rules in Departments of Home Science and
Commerce: Refer to Report of Review Committee for Examination Rules in Department of

Management  Appendix 1 V)

b) Norizontal maobility Ll

Horizontal mobility is of two types:

@ Interdepartmental mobility wherein students may opt to move from:

. B.B.A.to B.Com.

» B.Sc.to B.Com. and vice versa

These programmes are flexible in order to allow horizontal mobility within two weeks of

admission into the entry year, subject to:
»  Availability of seats

= Satisfaction of requisit
No Objection C ertificate to exit the department from the Principal or

e eligibility criteria (Refer Prospectuses), and

= Obtaining a
Director (Education).

Q  Intradepartmental mobility (In Department of Home Science)

This flexibility is available in two forms:

rather an intersectional movement, in final year of the UG
programme. 10 the annual system, ﬁtudents have been taking one option from Science
and Bio-Science group of subjects in the Seco.n‘d year of study. When they progress to
the final year, students of Science get the l‘l‘lOblllt’y‘ to move between Sections of FN_ TC
and RM. Students of Bio-Science get the mobility to move from CH Section to HD

Section and vice

o [ntra-programme,

versda.
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[n semester system ‘sh.'.roupmg into Science and Bio-Science has been discontinued and
therefore students of UG final year will have full liberty in terms of horizontal mobility
that is. they shall have the flexibility to move between any of the five Sections as p;‘r
choice,
o Inter-programme movement in the entry year of the PG programmes.
«  M.Sc. to B.Ed. and vice versa
«  M.Sc. (HD) M.Sc. (FRM)to M.Sc. (CH)
This is possible because C omposite is a general Home Science Section whercas FRM
and HD are subject-specific.
These two kinds of interdepartmental mobility have to be however exercised within two
weeks of commencement of classes. subject to:
»  Availability of seats, and
= Satisfaction of requisite cligibility.

Short Term Courses do not allow the flexibility provided in terms of horizontal mobility.

However, more than one course can he undertaken simultaneously if timings are so placed.

%

ment offers this flexibility in Semester VI wherein students can
anagement or Marketing Management or Production:Operation

¢) Elective options

The Department of Manage
choose between Financial M
A‘I(f”u‘gen,c’hf_ (Rc/i)}' P}‘().\'p(.‘('“f.‘i)

V]

econd year Foundation (Subsidiary) subjects of the Department of Home
grt. Communication Skills, and Psychology are non-core
option to choose between Science and Bio-
lanation of horizontal mobility in Answer 4b

d) Non-core options

Some of the first and $
Science, such as Chemistry, Phvsics,
ystem there has been an
(as outlined in the explanal
there is no such option.

subjects. In the annual s
Science group of subjects
earlier), but in the semester system

The Departments of Commerce and Management offer no such option.

I 03 b
How often are the existing curricula for a subject reviewed and updated?

Department of Home Science:
amme was first formulated in 1963, whereas for the PG

] . G rogr . .
The curnculm:ll' for tshilol-!)le ilPl 1973. Both of these were reviewed in 1977 and updated in
programmes this wa
19 ’

. 78. wed in 1989-1990 and the updating was effectuated in 1991 with

Thereafter they were revie
major revisions — the fiv
introduced at the UG level, @

o Sections (areas of specialisations) of Home Science were

nd the PG programmes were further diversified for three
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Sections. This was done after a study of several operating curricula of renowned Home
Science Institutes around the country, as well as in consultation and deliberation with
experts from the field of Home Science. Study of computers was introduced then in the
cntry year of the UG programme.

= In 199, a revision was made in the curniculum of PG Home Science. when Compurer
Programming and Application, both in theory and practical, was introduced at the entrny
year. To strengthen this shift, a computer laboratory was set up at the college with UG(-‘
assistance as part of the latter’s COSIST programme. The UG curriculum was further
updated in this year.

=  The next large-scale review was done in 2001, followed by updating in 2002 and
cffectuation in 2003, when the annual system was replaced by the semester system. along
with major revisions of curricula and syllabi of all subjects of the UG programme. )

The constitution of various committees invelved in curricula review-and-updating — Faculty
Council, Executive Council and Court of the affiliating University - is detailed in the
University Acts and Statutes (Enclosures [1-4 and I1-B).

Department of Commeree:

This department, launched in 1997, has effectuated its first major curricula-syllabus updating
with effect from 2003, wherein the temporal plan of the B.Com programme was also changed
from the annual system to the semester pattern.

Department of Management:
This department was initiated in 2002 and will only be eligible for curriculum revision in 2004,
Short Term Courses of the college are flexible in course content. Changes are brought in these

uired in consultations held at a student-teacher interface, and with the final

sordinator of Short Terni Courses.

whenever req
approval of the (¢

What are the courses introduced by the college during the last three years? Give details.

nt — the Department of Management — was inaugurated in August 2002 with

A new deparime
{B.B.A.) programme.

Bachelor of Business Admintstration

The curricula were designed with the help of UQC model curricula and contributions of experts
from the academia and industry. especially with the help of renowned academicians from
magenient, Joka (near Kolkata). The three-year undergraduate programme
asis of recent trends of Management studies. The first two years of the
on of business administration, after which in the third and final year
a specific chosen field of Management. The programme incorporates
1 its ambit to enable the students to apply their classroom teaching
usion of a period of mandatory internship during the third year is
mme that offers ample opportunity to students for assessing their

Indian Institute of Mt
was designed on the b
course form the foundati
students can specialise in
essential project work withi
in real-life situations. The incl
a unique feature of this progra

iliti ‘ i sts.
abilities and pursuing careef intere
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How long does it take to introduce a new programme of study after it has been
conceptualised?

A new programme of study can only be mtroduced after it has progressed through these steps:

C onceptualisation of new programme s of study

l

General Teaching Stall Meeting with the Principal
In which the proposal is drafted, and directed to

l

Eaecutive Council (Meeting) of Afliliating University
At which recommendations are made for submission of preliminary report, through

!

Review Committee (Meeting) of Afliliating U niversity
(As constituted by Executive Council)
W hich prepares the preliminary report. and submits it to

l

Exvecutive
At which recommendations are ma
with advice on necessary changes.lo

l

Review Committe
W hich drafts the final report, and submits i 1o

!

Executive Council (Meeting) of A ffiliating University
From where it is sent with guidelines for framing of curriculum, 10

!

Sub-Committee for Curriculum Design W
(With assistance of Faculty Council (Meeting) of Affiliating University)

W hich forms the final report with recommendations regarding aims,
details of programme format, syllabus and examination rules, and sends to

Executive Council (Meeting) of Affiliating U n.i\'ersit‘\
W hich passes recom mendations, and forwards it to

!

University Court (0
W hich passes the course af

l

The Institute
For execution of curriculum

Council (Meeting) of Affiliating University
de for submission of final report,

e (Meeting) of Affiliating University

f Affiliating University)
d approves the curriculum, and refers it to
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This entire process takes a minimum of one vear. However if the Review Committee objects
to any part of the new proposal. then it (the proposal) has to be reframed and hence be dirc;cted
through the Faculty Council and Executive Council once more. In such a case it may take two
to three vears from conceptualisation of a new course to its final launching.

(The process of approval of vur latest programme for Bachelor of Business Administration iy

recorded in the Report of Review Conmmittee Appendix IV it

Since Short Time Courses do not have to be vetted by the University, they can be introduced on
the mutual concurrence of the Principal and Coordinator of Short Time Courses within a few 'i

weeks.

7. What are the contributions of the institution in the curriculum design of the university?

The Institute ey clusively houses the following departments of the Jadavpur University:
1 Home Science - UG. PG and Ph.D. (Under the Faculty of Science)

4 Comumerce — UG (Under the Faculty of Arts)
2 Management - UG (Under the Faculty of Engineering and Technology)

The curriculum of the programmes of each of these departments is designed only by this
institution and eventually passed by the Court of the affiliating university with modifications as
required. The Principal of the [nstitute is an ex-officio member of the Faculty of Science and

invitee member of Faculty of Arts and Faculty of Engineering.

. ’ . cpeny
Has there been an academic audit by the university:

\ es,
ttee that includes relevant members as selected by the Executive Council

QA Review Commi
iews all aspects of a programme after its initial

of the affiliating university, OVerv
introduction.

e Institute to inspect its physical infrastructure and to corroborate its
ew Committee thereafter issues a report with its observations and
er made available to the Institute for its compliance.

This committee visits th
faculty strength. The Revi
recommendations. These are lat
ort of Review Committee (for our B.Com. programme) names its members as;

One such re '
p Chairman; Deputy Registrar — Convener: Five Executive

The Dean, Faculty of Arts —

Council Members — Members
g of the Faculty of Science of the affiliating university is held at

[nstifute premises. These meetings provide for constant monitorin o

O Faculty Council Meetin
least twice a year at the 11
of the attributes of the Inst!

tute.
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Q  The Departments of Commerce and Ma

0 Through the teaching of subjec

Q  Since all the programme

Furnish details of the following aspects of curriculum design:

a) Innovation such as modular curricula

The Department of Home Science initiated this innovation in 1991 when the five Sections of
Home Science namely, CH, HD. FN. FRM and TC were introduced in the B.Sc. (Home
Science) Programme. The first two years of study consists of foundation (subsidiary) subjects
while the final year Sections are complete modules in themselves.

b) Inter/multidisciplinary approach

All programmes of the college are both interdisciplinary and multidisciplinary. (Refer o
departmental Prospectises)

Home Science comprises subjects from both exact and inexact sciences. Additionally,
Environmental Studies. Extension Education, Women's Studies and Mass Communication have
been included in Home Science curricula. Business Administration covers subjects such as
Economics. Statistics Mathematics, Language. Compuiter Programming and Environmenial
Studies. on to Corporate Ethics. Commerce draws from Economics. Accountancy,

Mathematics. Environmental Studies and Information Technology.

10. Any other highlights:

0 The college is to introduce certain much in demand programmes in the near future. These

arc — M.Sc. in FN and TC Sections, M.Com. and B.B.A. degree programmes.

all three departments have been designed with a view to creating good
to a highly urbanised society. With this purpose,

0 The curricula of
citizens in a generation belonging |
Environmental Studies and Awareness has been inculcated into the curricula at various

levels of studies. The curriculum of Home Science is especially geared to address this issue

through its subject of Extension Educati ‘
efit the underprivileged sections of society.

on. as many outreach programmes can be and are

arranged to ben
nagement can boast of curricula that have been

t-in facets of vocational application. The curriculum of Home Science

arly updated to make it progressively and increasingly job oriented.
n of Home Science has given to its beneficiaries, who are mostly

initiated with buil
however has been regl
Such vocational orientatio

women, cmpowerment through education.

ts such as Art in Evervdayv Life. Housing, Traditional
different Sections and levels, the curriculum not only

 1ories of India, I
extiles mbroideries of Indid,
Py ulture of West Bengal but also of the entire

imbibes knowledge and respect for the ¢

country.

s are multi- and inter-disciplinary and also practical oriented. there
dback from external examiners and visiting/ guest lecturers
s and/or professionals in their own fields. This feedback s

hanges in teaching methods, wherever feasible.

i1s scope for academic peer 1lcc
ician
who are renowned academlmad s
ingf e
then used in bringing about 1€
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Criterion Il: Teaching-learning and Evaluation

This criteri, sals Wi 5 I g e e
‘ terion deals with the Lﬁbm Qf the mstitution in pr()vfdf"g appr()prfan’ teaching-learni
experiences 2 - : b -0 He
p- iences to learners. It also looks at the adequacy and competency of the faculty who handle o .
v : SRD P TI  S . . 4 * the
arious programmes of study as well as the ¢fficiency of the evaluation methodology of the institugi
> insumnon.

The characteristics examined under this criterion are, whether:

2 The institution has a transparent admission process.

a : i . )
The programmes of teaching and learning cater to individual differences among |

r o » g sge B &, =

and offers academic flexibility. & - eariers

a9 The institution facilitates the effective running of the teaching-learning programme
a L“.
3 The institution has a well-conceived plan for monitoring student progress
2  The institution has an efficient mechanism to recruit qualified and adequate faculty.

3 The institution has an open and participative mechanism for evaluation of teaching, research
) ) _ . research
and work satisfaction of the Sfaculty.
3 The faculties have opportunity for continued academic progress and professional
L i B 1€

advancement.

I. How are students selected for admission into various courses?

a) through special entrance tests [
b) through interviews O
€) through their academic records O

1

d) through combination of the above

Information for admission into
g the distribution ©

newspapers announcin
forms within a stt

office collects filled-in
academic programmes is d

combination of norms  ap
prospectuses - Enclosures I-A» 1-B and 1-C)

Department of Home science

{ r"‘"":’,’r“d”ar" l)(,g.,.(,‘, Pr”g'-a”f”f ¢ (B.S('.)

Step 1: Checking of academ
or equivalent examinations of an

ic records -
y recognised hoard/council. Cut-off marks are 45
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various courses of all departments is released in leading city
f application forms and prospectuses. The institute
ipulated period of time. Selection into different
one through sequential processes as detailed below. These detail the
plied for student selection. (Refer to the three departmenial

Candidate must have passed Higher Secondary ( 10+2)

‘o agurepate
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Names of applicants are then short listed on the basis of academic merit for subsequent
nterviews.

Step 2: Conducting interviews — The Principal conducts one-to-one interviews wherein she
notes the applicant’s communication skills, interest, and attitude vis-a-vis her academic records.
She then studies the comprehensive data from these interviews, and draws out a list of selected
candidates. The list is displayed on the department’s notice board. There s also a provision for

waiting list.

Postgraduate Degree Programmes (M.Sc. and B.Ed.)

Step 1: Checking of academic records — Candidate must have passed B.Sc. in Home Science
examinations from the same institute * any other recognised university. Cut-off marks are 50°,

agpregate. Names of applicants are then short listed on the basis of academic merit for special
entrance tests.

Step 2: Conducting special entrance (ests = Introduced from the academic session 2003-2004,

this step requires that every candidate appear for two written tests:

‘General aptitude” test — which assesses the applicant’s logic, as well as analytical and
rcasoning skills.
‘Subject Knowledge™ test - which assesses the knowledge base of the applicant in the
subject/s she is applying for.

Successful candidates are then called in for interview.

Step 3: Conducting intervicws — The Principal conducts one-to-one interviews wherein she

notes the applicant’s personality, communication skills, motivation, attitudes and general

application vis-a-vis her academic records. She then studies the comprehensive data from these

interviews, and draws out a list of selected candidates. The list is displayed on the department’s

notice board. There 158 also a provision for waiting list

Department of Commeree
' 7 0T 1o (B.Com.)
Undergraduate Degree Programi (

mic records — Candidate must have passed Higher Secondary (10+2)

Step 1: Checking of acadc .
. ; y recognised board/council. Cut-off marks are 55% aggrepate

or equivalent examinations of an . |
with Mathematics as a subject Names of applicants are then short listed on the basis of
ather

academic merit for interviews.

- s — The Principal conducts one-to-one interviews wherein she
Step 2: Conducting interviews

s communication sk
rehensive data from these interviews, and draws out a list of selected

! , ills, interest, and attitude vis-a-vis her academic recordg
notes the applicant -

She then studies the comp

candidates. The list is displayed on the department’s notice board. There is also g provision for
idates.

waiting list.







T Seut L 1Y Birii bustituse

Department of Management

Undergraduate Programme (B.B. A.)

Step 11 Checking ot acadenie records ~ Candidate must have passed Higher Secondary (10+2)
or equivalent examinations of any recognised board/council. Cut-oft marks are 509, agereeatle
Names of applicants are then short listed on the basis of academic merit for Special Entrance
Test and Group Discussion.

Step 20 Special entranee test and Group Discussion — Introduced right at the launching session
iself’ this step requires that every candidate appear for written test that assesses the apphcant’s
logic. skills and knowledge base. The Group Discussion assesses knowledge of current affairs, "iﬁ.
communication and presentation skills, interpersonal behaviour and social attitudes. Selected s .

candidates are called in for interview. i}

Step 3: Conducting interviews — The Director (Education) and two core faculty members
conduct one-to-one interviews wherein he re-assesses the academic records. and notes the
applicant’s communication skills. interest. and attitude. The comprehensive data from these
interviews is studicd, and a list of selected candidates drawn out. The list is displayed on the

department's notice board. There is also a provision for waiting list.

2. a. Is there a provision for assessing students’ knowledge and skills for a particular

programme (after admission)?
Yes ] No [

If yes, cite examples.

nowledge and skills for a particular programme in all the three

fier admission.

Asscssment of student’s k
departments begins immediately a

O In theoretical classroom lectures, assessment of knowledge (primarily) is begun after

admission through the following methods:

» Interactive Sessions
. Group discussions
. Question-and—Answer sess1ons

*  Written Reports
. On the basis of basic k
teachers require students t

relevance and applications.
essment of skills (primarily) as well as knowledge is done oo

nowledge acquired during the few preliminary lectures some
o write a brief report on the subject — its contents

QU In practical classes ass :
the observation of the following:
quipment

. ing of €
' erity in handling . ‘ ‘
Dexterity ementation and execution of experiments

+  Systematic approach towards imp!
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» Neatness and precision
*  Work cffictency

«  Quality of work product

The concerned teachers aequire Initial  Assessment of students’ performance in various
Theoretical and Practical classes on the basis of the above techniques. They then exchange and
corroborate this information among the peer group. so as to prepare consolidated information of
knowledge and skills of cach student within a particular programme. This is normally made
available to the Principal -+ Director (Education) and Academic Council within a month of

commencement of the session.

jl.-
A study of the Initial Assessment brings out the individual differences in students. and helps =
identify the educationally disadvantaged students and the advanced leamers. The information 1Y
. . . f . N l|I |_ .
also aids in establishing the teaching methodology for a particular batch of students. e |

b. Docs the college provide bridge/remedial courses to the educationally disadvantaged

students?

Yes V] No [

If yes, cite examples.

Based on Initial Assessment (Refer Answer No. 2a earlier) of students’” knowledge and skills.
tcachers are able to identify each student’s academic strengths and weaknesses. The
educationally disadvantaged can then be suitably directed into bridge/remedial courses.

The Departments of Home Science and Commerce are currently offering two such special
courses:

Q Bridge course
e ‘Numerical Skills’ — which primarily attends to the student’s
. Computational skills, and

« Application in Physics and Statistics

0 Remedial course
= ‘English Speaking Skills” -
. Ability to communicate,

which primarily facilitates the student’s

) Comprehension, and

« Presentation skills

Both the above special courses are offered for eight classes of one and half hour duration each
abo .

spread over eight weeks.

mmerce additionally offers Special Assistance in Accountancy 1o

The Department of Co
Students in need of it.
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The Department of Management has not yet offered any “bridge remedial® course but it has an

effective substitute in:

3 Informal Tutorial Assistance
Students are provided with 40 minutes of consultation time with all full-time faculry

members prior to the commencement of classes every day.

This assistance - Dy Contact Progranime —which may take on an individual consultation
format, facilitates students” regular academic counselling (and personal and carcer
counselling too. when asked for). Timely and clearer conceptualisation is ensured and so is

clarification of doubt.

c. How are advanced learners challenged to work ahead of the rest?

[dentification of advanced leamners is done through Initial Assessment (Refer Answer No. 2u
carlier). These students are provided the much required challenges and additional boost by

simple yet powerful classroom technigues. A chartered course with defined zone of no

ignorance is worked out for them through the following provisions:

* Healthy and optimised classroom recogniion of their special traits

. - . - - b= K oy Y ‘.‘. 3}
*  Fostering of a belief in frcedom ot thought and expression

*  Honest rewards in the form of appreciation

*  Acknowledeement and ;lpplic;ninn of their original and novel ideas

*  Encouragement of creativity as translated into mnovation

*  Enereisine of their body-mind complex through an array of ideational forces that guide

towards life's greater rewards, a promisin
and exacting topics for seminars, projects and dissertation

g future and improved quality of life

*  Recommendation of dynamic

ncouraging the application of varied, wide and high order references and

Suggesting and ¢ !
stant upgradation of the intellect

information sources for con

o 1 ments for maximisation of !
" Guiding students into challenging internship place petstitialorng

generating confidence of the future

fag -o-curricular and extra-curricular activities {(at whi
. Channelismg their extra energies mnto cc ¢ ( hich

too they are normally found to excel)

Ho K is kept to Se€ that none of the techniques above work contrary to purpose and
W :
SHenga;ceck SRS he challenges provided. Else, the treatment i

) with t
10 see that the student IS comfortable

imme(:liately regulated.
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Does the college encourage the teachers to make a teaching-plan?
Yes M No O
If yes, give details.

The Principal  Director (Education) believe that a teaching-plan is an important tool for

Increasme productivity i acadenie systems, and hence all faculty members are encouraged to
apply this most sincerely.

The Department of Management prepares its teaching plan in what it names as “Lecture
Schedule™. Tt is mandatory for every faculty member to prepare this for his her concerned
paper/s at the beginning of the semester. The Schedule details the entire syllabus (for a
particular paper) while outlining all its topics and sub-topics. Each topic/sub-topic is set within
and for a specific time format: and thoughtfully accompanied by specific references — library
and other information sources. The Lecture Schedule is handed out to each student at the

beginning of the semester. This proactive tool serves as a guide both to the teachers as well as

the students in facilitating in the teaching-learning process.

In the Departments of Home Science and Commerce, the adopted nomenclature of teaching-

plan is “1.ccture Plan’, This has been constructed exclusive of references, and not handed out to

the students: the teacher retains it as a personal ‘ready reckoner’.

A teacher prepares a teaching-plan for a specific subject along the following basic

considerations:
* Essential objectives of the subject

* Details of the syllabus

*  Necds of the students vis-a-vis the objectives and syllabus

" Needs of the students vis-3-vis the current times/market/environment

*  Academic Calendar for that session

A teaching-plan constitutes:

" Details of the subject — Subject name, subject type, code number, session details, name of
etails o

the teacher and total marks | o
*  Allocation of number of classes/periods to each topic/sub-topic/unit of the syllabus, both for
ocation 0

theoretical and practical papers . derly deli f 1

) . dule for ensurmng an orderly delivery of lectures, both for

* Planning of a logical sche
theoretical and practical papers

es Vis-a-Vis availability of required laboratories

" Designing practical schedul
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*  Planning the progressive flow of teaching while incorporating the essential features of
discussions and scminars

= Keeping provision for revisions towards the end of teaching-plan implementation

= Keeping a time leeway for contingencies like strikes/ illness

= Building Control Points for monitoring and checking

*  Fitting in a scope for flexibility, just in case modifications need to be made

A teaching-plan contributes towards:

*  Giving the correct and required weightage to every topic/sub-topic/unit of the syllabus

" Preparation for the lecture-class by the both the teacher and the students. especially with the
aid of specified references

= Setting up of the laboratories for practical classes in terms of needed equipment. tools and
supplies

*  Ease, comfort and confidence in delivering lectures, in spite of contingencies

* Monitoring of the teaching-learning process

" Receiving short-term feedback regarding the teaching process/method so as to incorporate

changes while implementing

* Complete teaching of the syllabus

* Evaluating the implementation (of a teaching-plan) for establishing outputs and for

generating feedback informatio
same subject for the next semester/session

n to be used as inputs for designing the next plan for the

" Providing data for review and subsequent updating of curricula and syllabi

Are syllabi unitized according to 4 teaching schedule through the semester/year?

Yes No [

If yes give details Ofimplementation in terms of monitoring, mid-course correction, etc.
s Z1IVE Qe

n technically wnitized' for the curricula within the annual pattern of

The syllabi have not bee . i
Y crised’. However, the syllabi for the curricula within the scimester

teaching; rather they are 'num

Pattern of teaching are ‘unitized . N |
pics/sub-tOPiCS were formulated traditionally in the syllabi through

articles laid out in a logical format within the temporal patiern of
the concerned teacher split/s the entire syllabus into

In the annual pattern, to
Numbered and sub-numbered
teaching. For implementation of t
three individually complete parts toW ' .
the articles within a fixed three-phase time format:

ards devising his/her teaching-plan. The three parts cover
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Puart 1 — from the beginning of the academic session to the First Periodical Examinations

{July to September approximately).

Part 2 - From after the First Periodical Examinations to the beginning of the Second

Periodical Examinations (November to January approximately).

Puart 3 - From after the Second Periodical Examinations to the start of the Annual

University Examinations (February to March approximately).

In the semester ssatem of teaching, the curricula have been framed in the form of ‘units sub-
units’ (as per UGC guidelines) for all degree programmes of the three departments. Devising of

teaching-plans has therefore become much more simplistic with these unitized syllabi.

[t becomes imperative that this format (three-phase or unit) work in effective coordination with.

rather within, its teaching-plans (Refer to Answer No. 3 earlier).

Implementation of syllabi vis-3-vis teaching-plans ensures that all unexpected deviations to the
planned format arc identified in time. Data on the implementation is monitored and this is then

compared against planned specifications. The checking might reveal deviations, as it very often
does, due to various reasons such as:

*  Erroneous design of planned specifications in the syllabi or teaching-plan or both.

* Ideas that have been overlooked and hence not incorporated in the original plan.

* New developments, and research in the field/subject which the teacher may want to include

during the implementation of the plan.

The teachers judiciously use information received about deviations. At his/her discretion. the

teacher may ignore these deviations. provided it is considered permissible. Normally however

the deviations are attended to by making adj
ke on the form of 'mid-course corrections’, could be undertaken through

ustments to the plan in implementation. These

adjustments which ta

any one or more of the following methods:

* The teacher may speed up the execution of the uncovered part of the teaching-plan by

adopting a more efficient yet €
may be arranged for immediately.

ffective teaching methodology. For example, productive

audio-visual tools
, ' be requested for extra classes to take
* The Principal/Director (Education) may q care of the
shortfall in time.

ffective student support.

materials for e
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It 15 to be noted here that:

* All the above mid-course corrections are made without creating any kind of discomfort to

students' teaching-learning experiences.

* The entire implementation process — monitoring, checking, and making adjustments
through mid-course corrections; along with attendant study of the environment. and use of

feedback, 1s an ongomg process within the teaching-learning systems.

Additional applications of monitoring and mid-course corrections:

* All the deviations recognised through monitoring. and mid-course corrections made in a
particular semester session are recorded. These records become vital information to be used
as inputs to be used for corrective feedback when designing the teaching-plan for the next

academic session/semester.

= More significantly. all such monitoring and mid-course corrections become bases for early

review of syllabi (within curricula). recommendation of changes within them. and their

subsequent updating for approval.

How does the college supplement the lecture method of teaching with other learner-

centered teaching methods?

The lecture method of teaching is systematically fortified by following learner-centred

supplementary teaching methods.

®  Interactive classroom sessions between teachers and students. Interactions in the form of

question-and-answer session during/at the end of each class stimulate reflected learning and

exchange of thoughts and ideas. Additionally, class interactions through group discussions

provide a platform to €xpress and challenge established views so as to come up with

contemporary ideas, some of which are unique. This technique is very effective for dealing

as those in the subject of Resource Management. (It is not uncommon

with concepts such
ons students have generated concepts that are near

that during such interactive Sessl ‘
revolutionary; surprising the student herself, the entire class and the teacher.)

aids such as charts, posters, specimens and models. This

naturally provides for €asy comprehension of the subject along with better understanding.
y

act as physical endorsen

idential Architecture and Interior Design find this technique to

1ents, increasing the credibility of the concept hei
These aids also pt being

taught. The subjects of Res

be especially learner-centric.
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* Discussions on specific case studies/reports relevant to the subject. This invokes common :
interest among the students and they can involve themselves through discussing real-life
situations and proposing solutions. The commerce students find it easy to comprehend
Budget making if they are exposed to actual budgets of certain operating commercial firms.
Share market and its behaviour definitely find explanation in the creation of an actual share

SCanm.

= Application of role-play. This technique, when applicable and feasible, is highly effective
in intemalising the meaning and content of most concepts. Students of HD Secrion of Home

Science apply this at nursery schools.

e

The college operates its own Nursery School as a laboratory for the HD Section within its
Main Campus. i
* References through Resource Centre/ Material Museum for practical papers. The various
laboratorics. especially Home Science laboratories, at the institute maintain well laid out

Resource Centres to serve the teachers explanations. Brochures/pamphlets price-

lists/samples of products used in residences find place in the Resource Centre for the subject

of Interior Design.

»  Laboratory demonstrations. Complex facts, principles and laws of practical fields are

casily understood when relevant applications are demonstrated in the laboratory: this is then

a visual endorsement of what was aurally perceived. A study of materials and finishes of

Household Equipment along with their efficiency testing can and is being effectively

demonstrated.

* Industrial visits / ticld visits. These provide powerful in sights into practical applications

and prepare students for their career ahead. The subjects related to Business Administration

and Building Construction studies find these indispensable.

*  Teacher-independent learning through seminars, term papers and project presentations.
: =

This promotes and encourages independen ‘ . |
anced learners to work on challenging topics in the emerging areas of

ience and UG Commerce students present seminars before

t thinking: also, it is a means of providing

encouragement to adv
study. All UG and PG Home S¢
their entire class and faculty members.

" Leet by experts from the industry/fields. This provides practical perspectives and alsg
ectures by experts

s’ horizon of thinking. An absolute 'must for Business Studies.
ents

widens the stud

N H H 92
IS there a facility to prepare audio-visuals and other teaching aids?

Yes [ No [J
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If ves, give details.

Captive resources within the college help gencrate various types of effective teaching aids.

Some details:

* The Main Campus has a well laid out Art Laboratory with a well-qualitficd faculty [MA
(Fine) in Arts] to support it. Precise and effective visual aids in the form of charts, posters
and models have always been generated at this laboratory. both for curricular and co-
curricular purposes. The Extension Services and National Service Scheme (NSS) activity
groups have traditionally used this facility to generate resources for their neighbourhood

activities.

*  The science laboratories regularly create specimens as visual aids. The TC Section of Home

Science uses self-generated specimens to teach Fibre Identification and Dve Identification.

*  Three-dimensional models. The PG in Family Resource Management students are given
specific training in model construction by a visiting expert: they then generate these models
as a part of their presentation within the Housing & Interior Design and Commercial Space
[1 M1 [ >

Design syllabi. These models are later used by the teachers as teaching aids.

*  Computerised lecture notes. Some teachers have digitised their lecture materials into neat.
standardised notes. In addition to being distributed amongst the students. these are
& < Py . <

transferred to transparency sheets for projection via over-head projectors (OHPs).

Computerised  dynamic presentations.  These  are designed at our Computer

Laboratories/Centres, which are equipped with required hardware and software. The

Department of Commerce has a faculty member with a Post Graduate Diploma in Systems
epartment o

M t. and a senior faculty member of the Department of Home Science is a systems
anagement, ¢

analyst. Several teachers in all our three departments are literate to this end.

* The college does have basic audio recording facilitie

Vari dio-visual teaching aids shall be very shortly (December 2003) generated at the
=V1 .

arious audio ; (re being set up at the Satellite Centre. This state-of-the-art unit shaj

Audio-Visual Centre

d audio, visual and audio-visual recording facilities. As a landmark
have the advanced audio, :

e the o llege in terms of its infrastructure and learning resources, the center
achievement of the ¢o

: ing aids.
shall generate most of its teaching a

f Home Science and Commerce have a ‘Printing and Publicity Serjeon
. ents of Ho s .
The Departm he prepafation of teaching aids in terms of form, quality contro]

activity group that guides t

and cost implications.
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7. Furnish the following:

8. Are evaluation methods communica

Since there are departmental vanations, the details have been presented department-wise (and in

a tabular format) for correct conceptualisation.

Average figures have not been computed since the Department of Management was launched

st W

from the session 2002-2003.

(AN data is for the academic session 2002-2003, unless otherwise specified. )

Deparunent Department; Department: b
off of ofi i
HomeScience Commerce Management e
_-Ir W
Teaching days 139 187 177
Working days 189 234 225
Work load 30 hours/week 36 hours/week 36 hours/week

Ratio of full-time teachers 1:1 (2001-2002) | 1:1(2001-2002) | N.A.(2001-2002)

to part-time teachers 111 (2002-2003) | 2:3(2002-2003) | 2:1 (2002-2003)

(last two years)

Ratio of teaching staff to 2:1(2001-2002) | 3:2(2001-2002) | N.A.(2001-2002)
non-teaching staff 7:3(2002-2003) | 1:1(2002-2003) | 6:1 (2002-2003)

(last two years)

Percentage of classes 60 % 60 % 67 %

taught by full-time faculty

ted to students at the beginning of the year?

Yes M No [J

If yes, give details.

sary tools for monitoring the teaching-leaming process. These

Evaluati ods are neces _
lualiBnYE(] to the students at the beginning of every

icated
we believe, should be commun . ;
yeaﬂsees:if;‘:/semester (depending on what is applicable) so that not only are they aware of

these important features of their learning programme: also, they can prepare and plan for these
P

correctly and in time.
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[he ditierent methods of conmunication of the various evaluation methods are:

3 The prospectus — The departmental prospectus, which is given out at the time of collection
ot application forms. is the first communication of evaluation methods to the students. This
includes, amongst other important and necessary details, the following;

* Examination schedules vis-a-vis -
« Periodical examinations / class tests for annual/semester system

« Annual semester university examinations

*  Evaluation procedures —- with reference to
. Minimum compulsory attendance

. Internal Assessment

Being always available with the student. the prospectus acts as a ready reckoner.

2 Admission interview — A brief-up of the basic evaluation methods is given by the
Principal / Director (Education) at the time of admission,

0 Orientation Lecture — Within the first week of admission into a particular degree
programme for the Departments of Home Science and Commerce, every batch of freshers
(students in the entry year) is collected together for this special orientation lecture. The
Principal, in the presence of concemed faculty members, conducts the lecture. As its name
suggests, the event introduces the institution — in terms of its essential academic and
administrative features — to its new students. At the Department of Management. the

Director (Education} along with faculty members addresses this need.

The essential structuring of the Orientation Lecture in terms of examination methods is:

* The students are briefed in considerable details about the examination rules, norms,

procedures and schedules for their relevant programme/batch.

*  Detailed information is given about class tests/tutorials /periodical examinations.

gree programmes, the evaluation procedure adopted for

* For two-year and three-year de . NN
hrough university examinations is informed.

promotion to the next higher class t
legated to internal assessments is elaborated upon. The link-up of

* [Exact percentages It : ts is elat |
t within the university examinations is established.

the internal assessmen

* Information is also provided about the final qualifying examinations to be held after the

minimum period of study.
rmation is given about flexibility in terms of maximum period of study vis-3-

* Some info ity 1
jon of supplementary examinations.

vis the provis

9 Talks for Spt‘t‘ialisation sclection — Students of UG in Home Science are given special
talks ‘by five faculty members — 0n¢ from each of the five Sections (areas of specialisation)
Each teacher. while providing an overview of the relevant Section, also informs about

jon.
specific evaluation methods of that Secti
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2 Information from subject teachers —

All information, as received earlier from the prospectus and the Principal Director
(Education). is endorsed in the classrooms by subject teachers. Doubts that might have
arnisen are cleared. and specific detailing of evaluation methods for the particular subject is
provided. This communication form. though begun at the commencement of the

sessionssemester, is essentially an ongoing process.

9. Does the college monitor the overall performance of students at the beginning of the vear?

Yes M No [J

If yes, give details.

As stated in its mission (Refer prospectuses). the college ultimately aims “to create and

maintain an environment wherein the leaming process ensures holistic development ot its

stakeholders™.

With a focus on all round development of its students, it is natural that their overall
performance be constantly monitored towards specific end-purposes. This performance can be
studied through the observation of students' participation, responses and actions. along with

their gencral behaviour patterns.

As an educational institution, this overall performance monitoring is done within three sets of

activities:

0O  Curricular Activities:
= Regular Class Assessment of students by the subject teacher. begun right at the

beginning of the year/session/semester, through:
and Question-and-Answer Sessions

» Interactive Sessions — Group Discussions
s' knowledge base.

(primarily during theoretical lectures) which reveal the student
conceptualisation and quest for knowledge, and

Study of students’ performance in hands-on situations (primarily in practical

classes), which reveals significant information about their mental aspects of

detailing. perfection excellence drives and innovative qualities, along with general

skills base and application of skills.

» Informal Assessment through written reports by some subject teachers to monitor the
students’ conceptualisation of subject matter, and presentation skills. (The monitored
information is recorded, wherever feasible.)

= Preparation of students’ ‘Initial Assessment’ reports by the subject teacher within a

month of the commencement of classes in each session/semester to identify the —
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The above observations also tell a lot ab

»  Students performance is

« Spectfic needs for bridge/remedial courses of educationally disadvantaged students
and )
» Advanced learners who require challenging situations,
Monitoring of students’ performance through projects © presentation of seminars  term
13 L% ] W -
papers assignments. (4 verv few of these are held ar the beginning of a vear.) These
specially help provide information on students’ communication and presentation skills
as well as their interpersonal behaviour and attinudes towards teamw ork.
Monitoring of students’ (other than at the entry year) general academic performance is
- = = by
done vis-a-vis of their results of formal examinations/tests held in the previous
scssion semester. These could be college tests and  annual semester  universin:

examinations.

The above observations also tell a lot about the students’:

Desire to improve

Drive to put in hard labour

Co-curricular Activities:
As ongoing activitics throughout a session, some co-curricular work as below s

commenced at the beginning of an academic year.

Observing students during college-industry interactive talks/workshops and exhibitions

laboratory displays shows their ability to integrate course material  with  the

application of knowledge.

environment, and

Field trips / educational excursions reveal significant information on students” o erafl
behaviour, resource managemeit and interpersonal skills.
Organising seminars for the Department/Section display lcadership qualities.

Extension activities reveal significant information on motivation to help and sernve the

community.

out the students’:

Team behaviour
Initiative

Sense of responsibility

Q0  Extra-curricular Activities:

monitored through several extra-curricular activities that they

participate in. These could be, to name a few - placement support

organise and/or _ .
general debates, L. N. Birla National Debate, talent shows

cultural programmes,
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10. How are teachers recruited? When and how are new teaching positions create

Sont. J. 1D, Brrse Institiaze

drama/dance/music competitions. inter-college festivals, observing Independence Day.
Teachers™ Day. various sports competitions. publishing activities. students’ counselling,
extension activities, and holistic development workshops. Many of these are held at the

start of an academic year.

The above observations tell a lot about the students™ attributes such as:

« Range of vision

Spectrum of interests

. Taking up of responsibilitics

- Interpersonal behaviour and team spirit
« Leadership and motivational qualities

« Sclf-motivation and commitment

- Confidence and determination

«  Willingness to accept change

« Loyalty

«  Optimism/pessimism and other attitudes

d? Give
details.

How teachers are recruited:

y the Principal (At the Main

d Commerce). and by the
artment of Management).

The entire recruitment functions of the college are undertaken b
Campus: for recruitments into the Departments of Homes Science an
Director (Education) (At the Satellite Centre: for recruitrnents into the Dep

. . , . - : ein the
For recruitments against full-time posts, an ad hoc Selection Committee 15 created wher

Principal / Director (Education), along with a senior faculty member and a subj
the applications until the final selection. This is done singly (normally) by the Princi

ect expert, process
pal / Director

(Education) for part-time posts.

. . . : . i he
The step-wise procedure for recruitments is explained concisely in the schematic model on t
next page. The procedure recognises the significant influences from:
»  The internal environment of the college — with its personnel policies, employment rules, and

salary structure.
= The external environment of the college — with its generating employment rules/laws.

market/industry trends and community expectations.
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Schematic Model showing Procedure for Recruitment of Teachers

Avademie Plans of the College
for the upcoming session semester

Academiae Plans of Department A

$

Number and kinds of
teachers required

Academic Plans Academic plans
of Department B of Department C

Current [nventory
of teachers

|

;

Analyvsis of present and
{future needs of teachers

i

Avquiring approval from
the Governing Body

1

Sanction of additional financial
miplicatrons (if any) from the
Sponsoring Body

‘

list of present needs of teachers

d

Attracting candidates through
advertisements/
word-of-mouth information from
e external sources, and/or
» internal sources (College itself)

-~ l
Short Listing of job applications
—_— on basis of Curricuelum Vitae
(and records. if any)

Position
Require- l
ments Identification of [ndividual
and _— Characteristics of short listed
Job candidates through interviews
Design l

Cohesive study of consolidated
information on candidates

!

Recruitment, Selection and
Placement

—_—

1

List of future needs for teachers
(Further measures taken later
ata suftable date)

The above (from ‘Attracting candidates” to ‘Placement’) is also adopted when recruitments
need to be done against mid-term vacancics during an ongoing academic session.
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Creation of new teaching positions:

a2 When

Creation of teaching positions is entirely based upon situational requirements. Any of the

following major/minor situations could create such requirements:

NMinor siuations —
= Restructuring of the curniculassyllabi wherein
» Expansion calls for added positions

- Expansion/alterations call for new positions with special qualifications

= Change over from the annual pattern to semester pattern, with consequent effects on the
curricula/syllabi.
= Increase in curricular activities such as greater number of dissertations. or increase 1 co-

curricular activities such as extension work.

In such situations new teaching positions need to be created with or without adjustments 1n

the current class pattern of existing teachers.

Major situations —
= Launch of a new department of study with its specific programmes

»= Launch of new programme/s of study within a department

o How

In minor situations as shown above, the need for new teaching position/s 1s discuss

informally at general departmental (teaching) staff meetings. This need, when endorsed by the
Academic Council / Faculty Council, is directed by the Principal / Director (Education) to the
Governing Body. Permission is sought from the Constituted Attorney of Sukriti Education
Society (This society is the sponsoring body of the college. Its Constituted Attorney therefore
has the final financial authority of the college.). On approval, the recruitment procedures are
initiated.

: - - : : it i the entire
In major situations as shown above, the creation of new teaching positions 1S a part of

plan of launching a new department/programme. With the proposal of a new department or
programme being sanctioned by the Court of the affiliating university, the maximum number of
full-time and part-time posts is also thereby sanctioned. The decision regarding the ‘actual

number of posts to be kept filled is undertaken at an interface with the Governing Body and

Sukriti Education Society.

Note: This is a private unaided college; hence no external agency needs to be brought into the

discussions or even be informed about recruitments for the college.
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for the last two years:

Note:

Kev to Departments: H.Sc. -

Figures in parentheses indicate the number of candidates.

i In the case of colleges where appointment is made by the college, give the following details

Home Science: Com. — Commerce: Mgt. — Management

The college itself makes all appointments, and all such appointments are self-funded.

MonthiandiYearlof
Depart | Self-funded | Adverti- | Appoint- Selection Appointment
-ment |(S) or sement | ment of Committee Letter to
Government Selection Meeting Candidates
Funded (G) Committee
S/G
‘EorddcademiclSessionlfromiJuly200 litol unel2002
H.Sc (1S None July 2001 July 2001 August 2001
i (S None — — December 2001
z% Com. | None N.A. N.A. N.A. N.A.
= — .
Mgt. N.A. N.A. N.A. N.A. N.A.
HS (3)S None - July 2001 July 2001
=Sl ys None |- December 2001 | December 2001
| Com (2)S None - July 2001 July 2001
é ) (H S None - December 2001 | December 2001
(Mgt |NA. N.A. N.A. N.A. | N.A.
(10 8 None - July 2001 July 2001
. Sc (8) S None - August 2001 August 2001
. (NS None - September 2001 | September 2001
= (HS None - December 2001 | December 2001
3 C (5 S None - July 2001 July 2001
om.
(6)S None - August 2001 August 2001
‘Mgt. | NA. N.A. | NA. N.A. N.A.
Tabhle continued on nexr puge
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