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I. Profile of the College

Name and address of the college:

or communication:

Qinice

Name

Principal:

C>r. (Mrs.) Jhama
Sengupta

Steering Committee
Coordinator:

Ms. K-usum Musaddi

*' Area / Tel. No.

STn ilSTD

Vice Principal:

Code

Kolkata

/ 033

N.A.

^olkata /
033

2476 7340

2475 5070

N.A.

2476 7340

2475 5070
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I. Profile of the College

1. Name and address of the collc{»e: .\omc - Smt. .1. I). Biria riistitute

Aihircsscs

Rciiisfcnul Offhc:
I OS-109. Southern A\ cnue

Kolkaui 700 029

WEST BENGAL

Main Campus: {for all oJ}icial (.■onvspoiulcnct-)
11. Lower Rawdon Street
Kolkata 700 020
WEST BENGAL

Sareiiitc Ccntri':

L Moira Street
Kolkata 700 016
WEST BENGAL

2. For cumniunication:

Office

Name Afa/
STD
Code

Tel. No.

\

Ext. E-mail j

■

Principal:
Dr. (Mrs.) Jhama

Kolkata
/033

2476 7340
2475 5070

33 2454 3243 jdhirla@cal2. vsnl. net. in

Sengupta

Vice Principal:* N.A. N.A. N.A. N.A. N.A.

Steering Committee
Coordinator:

Kolkata /
033

2476 7340

2475 5070
36 2454 3243 jdhirla(^cal2. vsnl. net. in

Ms. Kusum Musaddi

The Organisational Chart of the college does not include this designation.
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Residence

f  Name |- Area/ '
STD

Code

Tel.

No.(s)

Fax P?

if
Principal:

Dr. (Mrs.) Jharna

Sengupta

Kolkata

033
2-166 5702 — iluirnasengttp{(i[(trt-diffmail.com

Vice Principal: N.A. N.A. N.A. N.A. N.A.

Steering Committee

Coordinator:

Ms. Kusum Musaddi

Kolkata -

033

2455 9500

2454 3030
2287 0187 knitisaddiia lioOnail.com

VVha( are the t»oals and objectives of the institution and where are they stated?

The institution states its ultimate goal within its Mission Statement. The mission is worked

towards tiirough the attainment ot its toui' oi)jeclives.

MISSION -

□ To create and maintain an environment wherein the learning process
ensures holistic development ofits stakeholders.

OB.iix ri\ i:s -

□ To acquire knowledge and skills in the pursuit of academic excellence aimed at
advancements into higher education, research and extension activities.

□ To educate within a dynamic system structured towards varied professional and
vocational applications for career design and development.

□ To work proactively towards individual and group goals an integrated
setting of diverse socio-cultural members.

□ To attain self-reliance through balance of freedom and discipline within the
body, mind and spirit.

*71

V • ^ VI

T'he mission and objectives are stated;
"  On prominently displayed wallboaids at significant locations of Main Campus [Princip-if-

Office and Assembly Area] and Satellite Centre [Office of Director (Education)]. ^
■  In the Master Plan of the institution (as reviewed in end-August 2003). (Appendix I)
•  In the Revised Prospectuses (2003) of the departments. (Enclosures I~A, l~B and / Q
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4. What major considerations (that is education; training: eniploynient: access; equal
opportunities) are addressed by the goals and objectives?

The fi rst consideration of educalidti is understood to be 'the development of knowledge
and abilities through teaching, study and experience'.

J Any inslitulc of higher learning is required to design positive learning experiences for its
students - experiences that establish their scholastic preeminence, and ensure continuous
furtherance towards deeper and wider aspects of knowledge. This institute reeognises this
in its first obiective of ■acquiring knowledge and skills in the pursuit of academic
excellence aimed at ad\ancemeni into higher education".

J Education, we belie\e. is not just the collection of information and concepts: it must
necessarily also create the right attitudes and powers of imagination, it is this education
that will teach the students to live within the inev itable mix of order and chaos. The
institution works towards this llirough its fourth objective by aiming at the ■aiiainmeni of
self relianee thixniuh halanee of freedom and discipline w ithin the body, mind and sptnt".

The second consideration of training is conceptualised as 'practical education in a
particular discipline'; and hence this consideration is seen as inseparable from education.
u While working towards their constant academic progresses, the students (and teachers too)

quite naturally advance into wider and deeper applications of the acquired knowledge.
These applications reflect in their search for the unknown, as well as in their behavioural
roles of responsible citizens who are orientated towards social service and community
work. This training finds representation in the fi rst objective of advancements into
'rc.sctirch and extension activities .

□ Any effective training anticipates trends and begins active work in advance. This is learnt
at the institute by observation and formal training, and is reflected in the third objective
when we 'work proaclivelv' .

□ Training, as practical education, requires a cooperative and symbiotic environment within
which all can achieve personal growth. When persons from varied backgrounds can gather
into a harmonious whole, growth is guaranteed. The institution trains its associates towards
this cohesive functioning as is noted in its third objective of working 'towards mdtv tdual
and group goals within an integrated setting of diverse socio-cultural members".

The third consideration of employment is believed to be 'the establishment at a job -
business, trade or profession'; and hence as of the essential aspects of life's manifold
successes.

u Students who are knowledgeable and skilled - who have been educated and trained well -
will surely recognise their innate aptitudes and leanings, and will then make judicious
selection of what they will later "do' in their lives. Today's ever-changing and energetic
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c,n.mn,ncn( demands a carclul choice of one's eonrse of action and conrsc of p,ouress.
IC mslilntc larnels this in its second obiecli\c of educating 'uillnn a dsnamic svsicin

-linclincd louard. ̂ .,rred piolcssional a.ul vocational appiicanons lor caiccr desicn and
ilc\L-lopmom ■

Ihe nmrth consideration of access is taken as 'one's rislit and ability to approach, enter
iind use'.

-J An indi\idual reared in a social setting having a strong community orientation shall
comtortahly seek and gain his her personal access. This is ensured in our first objccti\e of
adsancements itito cMension activities".

-J A lorceliil and nun ing setup constantly generates fresh openings. When brought up in such
environs, the .student learns to recognise and use such openings, which the institute aims at
by educating "w iihin a il\ nanuc s\siein' in its second objecti\e.

-I C onstant association with indi\ iduals and groups from varied backgrounds prox ides
generic learning and creates wide opportunities for self-ad\ancement - physical, mental,
emotional, scicial and financial; and when this occurs in a unified habitat, success is

imminent. The in.stitute focu.ses on this in its third objective by working "within an
iniegraleil setting of tlixerse socio-cultural members'.

I he fifth consideration of e(|ual oppurtunities is understood to be 'the axailability of
uniform and even conveniences and chances to individuals, regardless of their personal

backgrounds'.

^  In a world getting regularly divided by several groupistns, 'equal opportunities' bacomes
an urgent eonsidcration. The institute addresses this in its third objective of having "an

integrated setting of dixerse socio-cultural members" in the individuals xvho constitute its
direct beneficiaries.

All (he five considerations find representation in the institute's mission, which is its

ultimate statement of belief.

^  'The whole is greater than the sum of its parts": which is to say that an all-inclusix e

development of the self is its only true development. Further, since 'Man is really a product
of his environment', the self can only develop fully in surroundings that are designed (and

kept designed) for this development.

While addressing the considerations of education, training, employment, access, and equal
opportunities through its four objectives, the institute keeps its farthest sight on this holistic

development of the self in a designed environment. This is reflected in its mission "lo

create and mainiain an cnxironmeni wherein the learning process ensures ludisiic

ticx clopmcni of its stakeholders".





5. Financial Calegory of the college:

(Jrant-in-aid D

Self-financinji

Cnjvernmeiit funded

0

□

A/y.', /. P. Ir;,,.

6. Type of college:

Afniiatcd 0 Constituent □ (AfJilui(C(l u> .liulav/uo- ( nivcr^iiv of K(>lki!!a)

7. Date of estahlishment of the collcfjc:

H. Dates of I'GC recognition:

26'" July F)62

Month & Year
(mm-yyyy)

September 1976
Under 2f (09-1976)

Under 12B Not Applicable

9. Does the University Act provide for autonomy

Yes 0 No D

If yes, has the college applied for autonomy?
No

.9

10. Campus area in acres:

. . .m

Main Campus: Site Area - 0.48 acres
Total built-up area - 3155 sq.m.

Satellite Centre: Total built-up area - 3771 sq.m.
(Refer Master Plan - Appendix I)

H. Location of the college:

Urban 0

Semi-urban □

Rural □

Tribal □

Any other (specify) - None
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12. Currenl number of academic programmes offered in the college under the following
categories:

Dciin-cs for these tieaileniie are awarded hy Jadavpur I niversity.

Programmes Number

UG 3

PG 4

Certificate course None

Diploma None

PG Diploma None

M.Phil. None

Ph.D. 1

Any other (specify) —

Total 8

List of academic programmes continues below:
;

Programme

1
1

Level of Study
'

'

•

•

Cut off

marks

at entry j
level in

%

Student* i
Strength
(As on

September
30, 2003)

I B.Sc.
Bachelor of Science (Honours)
in Home Science

Undergraduate 45 336

2 B.Com.
Bachelor of Commerce
(Honours)

Undergraduate 55 431

u
cc

OS

3 B.B.A.
Bachelor orBusiness
Administration (Honours)

Undergraduate 50 236

4 M.Sc.
Master of Science
in Composite Home Science

Postgraduate 50 19

o
u

u
5 M.Sc.

Master of Science

in Family Resource Management
Postgraduate 50 5

o
u

6 M.Sc.
Master of Science
in Human Development

Postgraduate 50 22

o

7 B.Ed.
Bachelor of Education
in Home Science

Postgraduate 50 18

—•

Subjeci to
approval
by Ph.D.

Committee

8 Ph.D.
Doctorate

in Home Science
Ph.D.

2

* Available seats per hatch in the entry yearfor the above degree programmes, from Serial
Nos I to 7. ore 150. 150. 100. W. 10. 10 and 20 re.specfively.

*
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13. Give details of the self-financing courses offered by the institution.

Programme \  Level of Cut off marks at 1  Student^"^^
Study entry level in % j  Strength

I
Montcssori Training

III months)
Certificate n

34

iSiiu e.Inly 2lU><)

u
C/3

as
=1
o

2
Artistic Crafts

HO months)
Certificate 0

25

iSmcc Jii/y 2011 ii

3
Home Science Certificate —

Part I (S months)
Certificate 0

94

(SiiUY Jn/v 200^1

u

S
OS.

4
Home Science Certificate —

Part 11 OS months)
Certificate 0

0

(Slin c July 200.^1

u 1
H '
H
02 ;

5
Finishing School

(6 weeks Summer Course)
Certificate 0

1 13

(In May 20()i)

O i
IS

6

Complete Cookery/

Creative Cookery
(4 weeks Summer Course)

Certificate 0
26

(In June 200.^)

7
Specialized Craft
(2 weeks Summer Course)

Certificate o
1 1

(In .May 200M

7/jt' Short Term Courses are commeneed only when the mininnnn seals are filled up.
*  Extra admissions have been taken with the verbal consent of Jadavpur I niversity.
* Basic Eligibility Candidate should have pas.sed Higher Secondary Board Examinations after Sid. All.
O Basic Eligibility Candidate should have passed Secondary Board Examinations aftei Srd. A,

*4. State the norms and procedures for recruitment of teaching and non-teaching staff of the
college. (Details may be enclosed)

While teaching staff includes the faculty members only, non-teaching staff is understood as
including technical and administrative staff of the college. The norms and procedures for
recruitment have been detailed below under the following heads -

■  Recruitment of teaching and technical staff

■  Recruitment of administrative staff

The entire recruitment functions of the college are undertaken by the Principal (At the Main
Campus- for recruitments into the Departments of Homes Science and Commerce), and by the
Director (Education) (At the Satellite Centre: for the Department of Management).

For recruitments against full-time posts, an ad hoc Selection Committee is created wherein the
Prin i g| / Director (Education), along with a senior faculty member and a subject expert, process
thra^*''ucations until the final selection. This is done singly (nonnally) by the Principal Director
(EdZation) for part-time posts.

Step wise procedure for recruitments is explained concisely in the following two schematic models.





Schematic presentation of recruitment of teaching and technical staff

I'o s i 11011

lUHpiirc-
m oil Is

and

Job

Dcsiiin

\ ̂.nU'ul K' I' l.ltls I' 1 llu' I olii'CC

Un the upci'iiiiiie ncssioii semester

\e.uieni le i'l.uisol' IK'iMiimeni V

1
Number and kinds of teachers

and technical stall" required

A nal\ SIS of present atul fiiiure tieeiN
of teaching and leehnical staff

i
Aequirine ,ippro\ .i l from

the Governins; Uody

1  '
Sanction of .uldittonal fin.ineial

implications lH'onyi from the
Sponsoring Uody

List of present needs of teaching
and tcehnical staff

i
Attracting candidates through

advertisements/

word-of-mouth information from

• external sources, and/or

♦ internal sources (College itself

i
Short Listing of job applications
on basis of Curriciihim Vitac

(Olid n'cords. ifaiiv)

I
Identification of liuln uiiial

Characteristics of short listed

candidates ihrougli interviews

f
Cohesive study of consolidated

information on candidates

i
Recruitment. Selection and

Placement

T
\c.utcinic IM.ins

of Dcpattineiii H
Academic Pl.ins

of Dcpartiuctu t.~

C'uncnt Inventory of teaching
and technical statY

1
List of fimire needs for teaehittg

attd technical staff

(Fiirilicr mciisuri's nikcii lahT

01 a suilohli' doll')

The procedure recognises the influence oj the internal environment of the college its personnel
policies. emplovmetU rules, and salary structure, as well as the external environment of the colleL'e

its generating employment rules/laws, market/industry trends and communitv expectations
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Scbeniatic presentation of recruitment of administrative staff

\ dm in l^lral1\ c IM.in^ o! tlu' I oIIolic

for the upcoming session semester

A dm lnl^t^al1\ e IMaiis

of Department A

i
Number and kinds of

administrative siaiT required

A nalvsis of present and hitiire needN
of administrative staff

i
Acquiring approval trom

the Go\erning Body

i  '
Sanction of additional financial
implications (if any) from the

Sponsoring Body

List of present needs of
adtninislrative staff

i
Position Requirements and

Joh Design

i
Information is directed to
Central Recruitment Board

under the aegis of
Sukriti Educational Society
which recruits, selects and
directs the personnel to the

department

i
Placement by the

department

T
A dm iiiistrat iv e Plans

of Department B

•  I

4*

Adfuinistrative Plans

of Dcpatitncnt C

Current Inventory of
administrative staff

1
List of future needs for

administrative staff

(Funlier measures taken later
at a suiiahle date)

The- procetliire recognises the influence of the internal environment of the college its personnel
policies, employment rules, and salaiy structure, as well as the external environment of the college

its generating employment rules/laws, market/industry trends and community expectations

10
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15. Niiniher of permanent and temporary members of the teaching staff at present:

1 Female
1

.  - . j 1

1
Total 1

Permanent teachers (Total) 12 0 12

No. of teachers with Ph.D. as the highest

qualification
3 0 3

No. of teachers with M.Phil, as the highest

qualification
None None None

No. of teachers with PG as the highest qualification 8+1* None 9

Temporary teachers (Total) 13 7 20

No. of teachers with Ph.D. as the highest
I 1

qualification

No. of teachers with M.Phil, as the highest

qualification
None None None

No. of teachers with PG as the highest qualification 11 + 1* 5+1* 18

Part-time teachers* (Total) 22 12 34

Part-time teachers with Ph.D. as the highest
3 3

qualification
V

Part-time teachers with M.Phil, as the highest

qualification
None None None

Part-time teachers with PG as the highest
15 + 4* 8+1* 28

1qualification

*  The average number of hours for the part-time teachers is 27 hours per month.

*  Special Eligible Qualifications: M.B.B.S. - I Teacher

*  Two temporaryfull-time teachers (on contract) as 'Assistant Lecturers ' with graduation

degrees.

*  Special Eligible Qualifications: LIB. - 2 Teachers: Three temporaiy part-time teachers as
■A.ssi.stant Lecturers' with graduation degree/diploma.

Pteasi- Turn Owi





■Vw/. I. P. \\:r..i jn.c.'.-nu

16. Number of members of the non-tenchlng staff of the college at present:

Female Male Total

Administrative staff 2 5 7

Technical staff 6 2 8

17. Number of students enrolled in the college for the current academic year according to
regions and countries:

.'/// the decree and certijicafe programmes are self-Jinancing.

Student UG

i

PG

1

M.Phil. Ph.D.

i  "i

i Diploma/ Self-

enrolment (Nol i CertiHcate; Financing
[Applicable)

1  j

No. of students

from the same

state where the
college is
located

No. of students
from other

states

No. of NRI
students

No. of overseas

students

M

75

0

0

904

44

0

0

979

46

0

0

M

56

0

0

56

0

0

M M

0

0

0

0

0

0

M

0

0

0

0

0

0

0

0

M

303 303

* Not Applicable
• p/jf^se are Short Term Courses for which certificates are awarded by the college
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18. Details of the last two batches of students:

Dclails hclou iirc consoUdatcil figures for the Dcpartwcius of Home Science omf Commerce.

The Departmeni of Miinaiicmeni u</,v .•ooneJ from [he oeoifemie session 2()()T-2()().T' iis firsi

fiateh shall iptaiify in the year 2(hlX

L (i fiynres are for the fX-partmenis of Home Science and Commerce.

PC figures are onlv for Departmem of Home Science.

(/'lease refer [o delails of courses .-Inswer .\'o. 12 earlier in this seelion)

BATCH: CLASS OF 2002 BATCH: CLASS OF 2003

^.li

a

Admitted to the

programme

(entry year)

Drop-outs

* Within four

months of joining

★ Afterwards

Appeared for the
final year exam

Passed in the flnal

exam

Passed in first class

Ranks, if any

UG

Entij'

PC
■1
3 Total UG

Entry
PC1 Total

Year-
1999

1

M.Sc.
Entiy
Year-
2000

B.Ed.
Entry
Year-
2001

Year- .■
2000

!

M.Sc.
Entry
Year-
2001

B.Ed.
Entiy
Year -
2002

320 13 17 350 318 21 21 360

44 1 1 46 40 4 1 44

56 0 0 56 37 0 0 37

222 12 16 250 240 16 20 276

215 11 16 242 234 14 20 268

95 7 9 111 77 7 8 92

2 2 1 5 2 3 1 6

13
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19. Give a copy of the last annual budget of the college with details of plan and non-plan

revenue / expenditure. (Attach separately)

Please /hid enelased

■  Anniuil biicigcl of the college lor 2002-2003 and 2003 - 2004 (Appendix II)

■  IMan and non-plan reseniie expenditure for 2002 - 2003 (Appendix III)

20. What is the institution's 'unit cost' of education? (I'nit cost = total annual expenditure

budget (actuals) divided by the number of students enrolled)
I'nit cost calculated excluding salary component may also be given.

■( 'nil east' has heen ealeulaied a^ainsi plan aelual expenditure for deyree programmes only.

(Refer to Annual Budsiet of the college for :()():-20()3 Appendix II)

^  * 2Jl

Including salary component:

Unit Cost of I-ducalion for 2002-2003
Total Actual Annual Hxpenditure for 2002-2003

Number of Students Hnrolled in 2002-2003

Rs. 1,29,91.000/-

1000

= Rs. 12,991/-

say Rs. 13,000/-

Excluding salary component:

Unit Cost of Education for 2002-2003
Annual Actual Expenditure without salaiy for 2002-2003

Number of Students Enrolled in 2002-2003

Rs. 47,31,000/-

1000

= Rs. 4,731/-

say Rs. 4,700/-

14
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21. \\ hat is the temporal plan of academic work in the college:

Semester System 0

Annual System 0

Credit based credit s>stem 0

An> other (specify) None

.\ote:

The Departments of Home Science and Commerce switched o\ er to tlie Semester S\ stcm from
the academic session 2003 - 2004 (They were earlier within the Annual System). Hence, the

Semester System is currently on in only its Entry Year batches.

The Department of Management was launched in the last academic session (2002 - 200.0 with
the Semester system as its temporal plan. Hence both of its batches are currently in this plan.

22. Tick the support services available in the college from the following:

Central Library

Computer Centre

Health Centre

Sports facilities

Press

Workshop

Hostels

Guest House

Housing

Canteen

Grievance Redressal Cell

Non-Resident Centre

Any other (specify)

LI Centralised Media Services

u Resource Centres

u Loans & Aids

□

0

□

0

□

□

0

0

0

0

0

□

0

0

0

15
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j Career Guidance and Placement Cell IZI

j  Persona! Counseling (Students StafP) 0

j Holistic Development Cell 0

J Alumni Association 0

J Maintenance Unit 0

J Printing & Publicity Services 0

J Staff Welfare 0

J  PCO Services 0

23. How many students have passed the following examiiiations in the last five years?

IIGC - CSIR (NET) Examination S

UGC - SLET Examination

GATE

Indian Civil Services Examinations

GRE

TOEFL

GMAT

Any other (specify)

School Service Commission (WB)

2

•>

24. How many students UGC-CSIR / GATE qualified candidates have registered for research
in the college?

None

P/ft/sc Turn Ovj,,.
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25. l-'urnish the following details (in figures) for the last three years:

rhc ilaUi for the three c/e/ntrtnie/ifs is varieif in a few ureas. I/etiee for better coiiceptiialisaliott
tfte infornutfion has f^eeti preseitleil Je[>artnieiit-wise. It is to he noted here that tfte Departmettt
of Sfana^ement was laiinehetf from the session 2002 2002.

Key to department names: H.Se. - Home Science, Com.- Commerce, Mgt.- Management

.: -r

1  2000-01 2001 -2002 ! ■ 2002-03

*'

'

H.Sc. Com, H.Sc. Com. H.Sc. Com. Mgt.

Working days of the college 290 290 290 290 290 290 290

Working days of the library 262 262 262 262 262 262 262

Teaching days of the college 141 169 142 184 139 187 177

Books in the library 6522 591 6761 628 6925 725 890

Journals/Periodicals
subscribed by the library

S 0 8 0 8 0 5

National: 8 0 8 0 8 0 5

International: 0 0 0 0 0 0 0

Computers in the college 19 19 21 21 21 21 77

Research projects completed
and their total outlay

0 0 0 0 0 0 0

Teachers who have received

national recognition for
teaching/research/
consultancy

0 0 0 0 0 0 0

Teachers who have received

international recognition for
teaching/research/
consultancy

0 0 0 0 0 0 0

Teachers who have attended
international seminars

0 0 0 0 3 0 1

Teachers who were resource

persons at national
seminars/workshops

0 0 0 0 8 1 1

17
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26. (live Ihe number of on^oin^ research projects and their total outlay.

None

27. Does the college have collaborations/ linka}<es with international institutions?

\ es 0 No □

If yes, list the Mol's signed and furnish the important details of those collaborations.

In March 200.V the Deparlment of Managomenl was selected by the British Council as the
institute from Eastern India for links and collaborations with leading British Business Schools.
Our Director (Education) represented the institute at the CounciPs conference.

The institute acquired Academic Agreements from these leading Business Schools -
Interactive I niversity (Kdinbiirgh Business School). Stuart CMyde I niversity. Glasgow
Business School and Robert (htrdon I niversity. While Lut(ui I'niversity expressed its desire
to set up research and consulting programmes with the institute. Northumhria ITiisersity
(Newcastle, I'.K.) went in for detailed articulation with us at the undergraduate iuid
postgraduate levels.

The (Northumbria) University initially conducted a comprehensive assessment of our
programme as per the criteria laid down by the British Qualit> .Assurance Scheme, and after
being fully satisfied signed up an agreement with us. The agreement assures horizontal mobility
to our students in their management programmes. It has also signed a Mot for student
exchange facility and faculty exchange programmes; and further suggested a full-fledged
twinning programme.

The important details of the agreement are.
u  It recognises the intention of Smt. J. D. Birla Institute and Northumbria University to

establish a relationship to cooperate in a broad range of areas and to work together for their
mutual benefit.

□ The parties may seek to encourage and develop collaborative activities in various ways,
including the exchange of scholarly ideas/expertise.

□ Support of specific discipline interaction.
□ Programme development
□ Advanced entry of appropriately qualified students from Smt. J. D. Birla Institute into

Northumbria University.
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2S. Docs the management run other educational institutions besides the college?

■V'es 0 No □

If >es, give details.

As a pri\aie unaided educational institution. ^Sukriti Education Society' - an educational trust
managed by the S. K. BIRI.A (iROl I*, sponsors the college.

The other educational institutions run by this trust are:

j Amia Biria Kendra - a school located at Pilani. Dist; Jhunjhunu. Rajasthan.
Tiie school specialises in prox iding education to blind and other handicapped children,

j  .Sri Sanatan Dharnta - a degree college located at Kurukshetra. Har>'ana.

The S. K. BIRLA GROUP also manages the 'Vidya Mandir Society' - another educational
trust. The educational institutions run by this trust are:

J BirIa High School for Boys - a higher secondary school located at Kolkata, West
Bengal.

□ BirIa High School for Cdrls- a higher secondary school located at Kolkata. W est
Bengal.

29. Give details of the resources generated by the college last year through the folloxving
means:

Source of funding Quantum (Rs.)
J

1  1 Donations None

'  2 Fund raising drives None

3 Alumni Association None

4 Consultancy None

;  5 Self-iinancing courses
Rs. 179.30 laklis

during the Financial Year 2002 - 2003.
(Note: All our courses are self-financing)

'6 , Any others None
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II. Criterion-wise Inputs

Criterion I: Curriculur Aspects

This aspect deals with the mission of the institution, its relevance and translation to the
programmes offered. The ̂ joals and objectives of the institution, should define its distinctive
character and address the needs of the society' and students, it seeks to serve. It has to reflect both
the tradition of the institution and its vision for the future. It requires information on how the
curriculum design of the institution offers diversity and fle.xibility to learners. It also seeks
information on the practices of the institution in initiating and redesigning courses that are
relevant to the regional and national needs.

The characteristics related to this criterion are, whether:

_i The goals and objectives of the institution are clearly stated, periodically reviewed, and
communicated systematically to all its constituencies

The programmes of teaching and learning arc consistent with the goals and objectives of the
institution.

Feedback from academic peers and employers is used in the initiation, and le . 'e,
ofprogrammes.

1. How are institutional mission and goals reflected in the curricula?

Over the years, the mission of the institution "to create and maintain an en\ nonnKii!
tlie leanime process ensures liolisiic de\elo]Miient of its stakeliolders has een o ow
diligence in formulating as well as in translating the cunacula.

u Home Science and Business Administration are in themselves holistic ^
framework of the programmes being offered at this institution reveals
approach within the curricular design for all the three departments. (Refer to Piospectu. .
ofthe three departments - Enclosures FA, I-B and I-C)

•  A check of the subjects studied during the three years of undergraduate (UG)
Home Science and Business Administration, as well as the two years o po S
(PG) learning in Home Science, would reveal the wide gamut
experiences planned out for creating an environment that would ensure holu
development of its participants. The B.Sc. and M.Sc. curricula (Department of Home
Science) cover a wide range of Sciences in subjects ranging from /Vn ^ (the exact o
the exact sciences) to Resoun e \huu.-en,cn: (the inexact of the inexact sciences): along
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witli certain Vris and lliinuniitics subjects such as 1// /'// i . m ././i In, and '/"ui.

I he curricula of tlie B.B.A. progranime (Department of Management) concentrates on

subiects ranging from nx Mmh, "uni, s to />i Z/./i /••mnl /. and mo\"es on to

people-cetitrie subjects sucit as t/./c./c <•' llwuin I ,////. ^. Ituoun: ,

'II, ir and /

The Commerce discipline, altliough comparati\ely less liolistic. follows a structure
according to market demand.

"  The B.Com. curriculum teaches i,, , 'inn.i'u \. I , ,iii, "nu )Litlu-mmu •• and S\irmu

in iiealthv correlation with l<i ^ ̂  •niinimi, nn, >>;, i <; w < "I'lirin and / .

Sufficient numbers of co-ctirriciilai- :uil\itics ha\'e been built in to the curricula ofall
the programmes; additionally these activities are undertaken in the implementation ot
these curricula. College-industry interacti\c talks'workshops. exhibitions laborator\
displays, field trips educational excursions, special lectures by Guest Faculty experts,
seminars for the Department Section - arc all regular features of the learning
environment at the college. The co-curricular plans of the Departments of Commerce
and Home Science are held at an active interface, since these are located in the same
campus.

h is apt to oiUl here that the curriadar and co-curricaiar plans really find loinpltfe
facilitation with the several extra-ciirricidar activities of the institute.

\:

The first nhjecii\e (goal) of the institution - to acquiic kiiou ledge and skilK m the puisuii o
aeademie eseelienee aimed at ail\aneement.s into higher education, rese.iivli
aeioiiies" - is renectcd in the curricula of all undergraduate (UG) and postgra uate
programmes.

u The 'Faculty of Science' and the 'Faculty of Engineering and Technology of the
University endorse only linnniirs cmirscs and not pass courses. The stu ents a
motivated to put in their best in academics.

u A judicous mix of theoretical and practical curricular subjects, compleoicnted whh co-
curricular activities, contributes to the acquisition of knowledge ani s vi >.
Answer No. J of this criterion)

□ Having gone through our UG curricula, several graduate alumni of Hotne Science have
p,„g,es'..l iutu higher clucatiuu (in PC progratnmes) at tnany renowned ™
the country, such as S. V. T College of Home Science and Ninncic, NiU'lan o rgr "
Science in Mumbai, M. S. Vniversiig of Baroda and Lady Inem College at New De ^
Students of Commerce have advanced to the famed Symhiosis Insnnae oj Managanen,
Sciences, Pune and Faculty of Management Studies, Delhi.
Several enroll into the PC programmes at this institute itself, which is seen m that niost of
our own PG programmes run to full capacity. [The entry year batch of PG (Home Sctence)
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J

2()()3-2()()4 lias 28 scats out of the 30 available seats filled up. of which 25 are graduates

from this institute.]

fhe PCi curricula give focus upon basic research. In the entiy year. 50 marks out of a total

of 850 are allotted to rmji-ci work: and in the second year 200 marks out of a total of 750

are allotted to Dissci tatinn work. (In consideration to the nature of study carried out for a

diseiiation. Jadavpur University refers to it as Mini Thesis.)

The PG curricula enthuse many to take up higher education and research. (Two such
students are currently enrolled in our Pli.l). (irogrammo.)

( olkuv-evtensinn iiiictlaee through foundation (Subsidiary) subjects - Lxrcnsion
lu/itciiiioii - in UG programmes of Commerce and Home Science is an effectiv e wav to
encourage advancements into neighbourhood support activities. Specialisation subjects such
as Comimtniiv llcalili ct Nmrition (FN), Maternal ct Child Health (HD and TC) also ensure
progression to extension activ ities.

The see.iiitl objective of the institution - "to ediicale williin a dvn.inuc svslcm siriieuired
low ai ds \ ,11 led ]->rofessional and \ oealional appliealioii.s lor e.iiver design ami dev elopmLiii is
rellcctcd through the temporal evolution of our different programmes and their lespective
curricula - mirroring constant review and updating over time.

_i The milestones in this process are (Refer Master Plan - Appendix /, and Ptosptcius
Enclosure /-A):

-  The Institution began with an aim to providing fomial education to women.

■  With the passing of years, the curricula were updated at regular intei-vais and kept at pai
with naiinnal standards. Home Science was made to include a large num er o
practical subjects whereby students would get adequate exposure for suitable design an
development of career in the modem world

■  Over the years, the need for women to step out of home aiitJ be
independent arose. TT (Teachers" Training) Diploma was updated to B.Ld. de^r
course in Home Science.

Obsolete subjects were dropped and more topical ones introduced.
.  Inlnrmatinn Teclnmlogv (IT) and Computer fraining were started at all bvels and

in all departments. The Department of Commerce was set up to further pio e
entrepreneurship skills of women.

.  In 2002 the neparlnu-nl nf Manape.nent was set up in response to a huge market
detnand for sueh studies; a, wh.ch t.me it was also envtsaged that a coeducat.ona
system would add value to holistic development, by provtdtng opportuntttes for gen
mtxing. This is in keeping with the traditions of anctent Indian culture where c.,utd
„pp,„att.titles were gtven to both men and women for the pursutt of tntegra knowledge
and hberation. The B.B.A. programtiie of this department ts gutded by the ^'"dttn s
focus of wanting to embrace a dynamic corporate profession just after ]0^■- sc loo
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lc\ cl, instead of has ing to wait 3-5 years for completion of a UG programme in other

disciplities.

j The I'G curricula in all three programmes were made to include indi\ idual participation in

seminars and quizzes. Workshops in the curriculum of Business Administration, and
mandator)' lnicnishi|) l iaining rrniirannncs in all three departments were included to
introduce students to the real life challenges of workplace so that career decisions could be

taken frotn hands-on experience.

j The curricula of all three di.sciplines are major motivators towards Nelf empli)>ment as

much as empliometii in \arinus industries such as the hospitality industry, building
industry and textile industiy (for Home Science students), business and trade (for
Commerce students), and ser\ ice industry (for Management students).

The third (ihjeeti>e - "'o work [uo.KiiNcK ivwi.irds indi\ idu.il and gioiip go.ils
\Mihin an inteuraicd selling i>f dixeise socio-euluiral members" - is achieved through these
aspects of the curricula;

j Home Science students take part in interactive seminars (towards individual goals).
Resource Management Residential Training and field trips (towards group goals).

J Commerce students participate in interactive seminars and industrial training programmes.
a Management students take pai1 in seminars and internship programme.

All these activities take place in an environment characterised by the coming together of
students from diverse socio-cultural backgrounds and ensure a proactive approach towards the
achieving of larger group goals.

Students in all departments are able to achieve the lourth ohjectixe - lo aiiam sclt-rclumcc
through balance of Ir^'cdom and d.sophne witlnn the bods, m.nd and >pirif - of the college
through:

u A well laid out curriculum that encourages individual, yet rigorous work schedules. This
fosters training towards achievement of balance ,n the hods-.uind complex.

u Participation in seminars and projects that allow students freedom of thought and
expression, thus contributing to the essential process of teacher-independent learning for
scir-ivliaiicc.

Li Practical and Theoretical classes are held with healthy alternation, leading to a mix of
Irccdom ;uul discipline.

Li Th 1 ^ -nd mcc md order inherent in such an extensive gamut of subjects leads to a rich
menta'i'rrervoir of information, concepts, attitudes and creativity.

All the above hannoniously carry students to a free and disciplined body-mind complex; and
thereon to a self-reliant spirit.

2."^
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2. What is the range of programme options available to the students for awards such as

degrees, certificates and diplomas?

The cnliro range of piograinme options axailabic to students, are siiown in below.

1: :" v' ^ ' M

/). hv llii Altiluilin;: I iiiycrsilvi

1 1 :i..

'Ol't ii I" lyiiuil
\iiiiU iii\ "nl\ I

I',;-

I  .'Ml HI K v.-

l« li'lllillc

\ III.I I'll I

IVSc (Ihnionrs) in Home
_ Seienec

(Three years)

with specialisations in
Cofnposile Iloi'ie Science i(. Hi

— Food <& Nutrilioit iF\ i

Family Re.u>urce Management
Resource Management
iFRM R\l>

— Human Development iHD)

Textiles <6 Clothing f /1 >

B. bcl. in Home Science
(One year)

M. Sc. in

C omposite Home SeiciKC
(Twoyear^ —

M. Sc. in

t amily Resource Management
(Two years]

M. Sc. in

I lumaii Development
(Two years)

I'll I), in

II (I Ml c S e K'li ee

f( eriilii iiJcs iimirileil hv the Colleeei

1' v'|Vi I l;ii v' III !
M ,1 II ,i ■: c ill c n i

'((' -EJII. iinmut 11

11 >' in c ^ V [.' lu c
lOi'i ii u< u in.il,'
*  |i 'I /l I

Moiitessori
Training C"oiii"se
(l_l_monlhsJ

.\rlistie C'r.iTls
(10 months)

Home Science
C'crtiticatc C^ourse
Pan 1
(8 months]

Home Science

C'eniticate (\>iirse
Pan 11

(8 months)

Finishing School
(6 weeks Summer
Course)

Complete Cookery
CrcaUNc Cookery
(4 weeks Summer

1 Course)

Speciali/ed Craft
(2 weeks Summer
Course)
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3. \N hat is the proportion of the following components in the programme options?

Knowledge Skills

Knnuli'iliic is concoptiialiscd here as the range of inlbmiation about a specific subject that

pro\ itles its clear and definite mental perception and understanding and skill is the expertise
deseloped tiirough training for a specific job. Ho\ve\er. while dilTerentiating between the two,

it is also understood that knowledge and skills arc not mutually e\clusi\e: rather they are

complemcntaiy concepts where each achic\cs its fruition in the other.

Accordinuly. in the context of formal education, knowledge and skills ha\ e been inteipreted as
the dissemination of theoretical and practical subjects respecti\ ely.

(Refer li) Pruspeeluses ofihe three Jeparimenfs Enclosures I-A, I-B and I-C)

I (; prograinnu's:

At this institute, the proportion of theoretical {Read - kttowledge) and practical {Read - skills)
subjects in the different UG programmes (within specific Sections of Home Science), in both
Annual and Semester systems. are shown in the following bar charts.

u
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It can be obscn cd from the bars tliat the propoilion of skills in the undergfaduate programmes

of I lome Science is much greater than that of Commerce and Business Administration. In the

semester and annual systems respecti\ely in Home Science, it is 40" o and 44" o in Composite

(CH). 40"i. and 40"o in Human Development (HD). 48"o and 48"o in Food & Nutrition tPN).

4l)"() and 40"o in Resource Management (RM). and 46"o and 48"o in Textiles & Clothing (TC).

wheretts the figures are 4.2"o and 12"o in Commerce, and 30"o in Business Administration.

This is because < lunmi'iic and Business \dministration find much of their practical

applicability in real-life situations such as Industrial Training. Computer Programming.
Seminars and Projects. Ilnme Scienee on the other hand has the ad\antage of being able to
simulate much of its practical applications in laboratoiy situations. As an example: .Actix ities in

practical subjects such as f-'ooil Pivscrvaiion in Composite and I ood N \uiniion Sections.
Residential Manageineni Training in Resource M.in.igemeni Section, Textile Testing in Textiles
& Clothing Section and Individual Child Study in llum.in De\elopmeni Section, can all be
actually performed in laboratories. However, it needs to be noted that in Commerce, where the
proportion of knowledge appears relatively high, subjects like Aeeountaney. Costing.
Matlwmaties and Statisties teach knowledge and skills in an integrated manner.

P<> prograinnu's:

The proportion of knowledge and skills in the different PG programmes (cun-ently in annual
system only), are shown in the following tigure.

u
130
C3
4->

c
IL)
O

Oh

H ICnowledge

□ Skills

B.rd. M.Sc.lfin M Sc.(Ill)) MSclRM)

PG Programmes

^h^prvation (for UG programmes) finds reinforcement in the reflection ofle aforementione programmes of Home Science. The proportions of skills here are
20»/rM°ZT4% and 44% in B.Ed., and in Sections of Composite, Human Development, and
Resource Management respectively
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sli'ti I 11'I in ( iiuiMs:

The proponion of knowledge and skills for the difTcrcnt Short Term Courses are shown
graphieally below.

inn

in-

=Jj Ml-

•vll-

4(1-

in-

B Knowledge

□ Skills

Short Tenn Courses

As these Short Tcmi Courses are skill-oriented and taught mostly through practical lectures, the
proportion of skills in these programme options is as high as 94%.

4. Are programmes flexible enough to offer students the following benefits?
a) Time frame matching student convenience 0

0b) Horizontal mobility
0

0
c) Elective options

d) Non-core options

0a) l ime frame nialehitig studenl eonxeiiienee

Time frame of the degree programtres is Hexible to mateh students' requirements m the
following ways:

r  ,oiPtinP the chosen programme for attainment of degree with breaks as□ Convenience of compieiiu&
suited to students.

11 three departments are allowed to complete their minimum three-year UGStudents o a niaximum of six years from admission into the entry year.
degree requirements wimiii , . , .

Home Science are allowed to complete their minimum two-year degree
■  Students of P 01 f,ve years from admission into the entry year.requirements witnm a

-  .^nleting the chosen programme for attainment of degree in spite of
□ Convenience of completing

failure/s in certain or all subjects-
27
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Students of UG Home Science can take supplementary examinations in up to two four

subjects per year semester according to results of University Examinations of the llrst
two years. Non-attainment of pass marks in the final year ho\\e\er would necessitate
casual enrolment for a fuilher year.

Students of PC Home Science can take re-examination in all subjects if the>' fail to score

4()"o in tiie aggregate of practical subjects.

Students of UG Commerce can take re-examination in such subjects that arc not cleared

accordinu to results of Uni\ ersity Examinations of tiie first two years for a maximum of

two attempts. Failure to clear subjects in the final year howe\er would necessitate casual
enrolment for a further year.

Students of UG Management can take re-examination in such subjects that are not

cleared, up to six years from tiie date of admission to the entry year. A special
supplementary examination will be arranged for unsuccessful students in the final year,
that is. Semester VI.

There is no flexibility in time frame for students in Short Time Courses.
(Refer to relevunl Prospectuses for Eyummuihm Rules in Departments of Home Science and
Commerce: Refer to Report of Review Committee for Examination Rules in Department of
Management Appendix IV)

b) Ilni i/drital mobility ®

Horizontal mobility is of two types;

□  l,.(..,-.lq>a, t.n.nl.l ".ol.ilit> wherein students may opt to move from:
-  B.B.A. to B.Com.

-  B.Sc. to B.Com. and vice versa

These programmes are flexible in order to allow horizontal mobility within two weeks of
admission into the entry year, subject to:

■  Availability of seats
Satisfaction of requisite eligibility criteria {Refer Prospecmes). and■  batisracuuii uj

orObtaining a No Objection Certificate to exit the department from the Principal
Director (Education).

□  Inti adepartnieiital niobilitr (In Department of Home Science)
This flexibility is available in two forms.

rather an inlersectional movement, in final year of the UG•  Intra-pivgictnwie^^ system, students have been taking one option from Scienceprogrami^e^ progress to
and Bio- ci Science get the mobility to move between Sections of FN, TC
the Bio-Science get the mobility to move from CH Section to HD
and RM. Stuaem
Section and vice versa,

28
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In semester system groupiniz into Science and Bio-Science has been discontinued and

therefore students of UG final year will have full liberty in tcmis of horizontal mobility,
that is. they shall ha\ e the flexibility to mo\e between any of the tl\ e Sections as per
choice.

•  Inicr-pro^ranimc mo\ ement in the entry year of the PC programmes.

M.Sc. to B.Ed, and \ \cc \ersa

•  M.Sc. (HD) M.Sc. (FRM) to M.Sc. (CH)

This is possible because Coniposite is a general Home Science Section w hereas FRM
and HD are subject-specific.

These two kinds of interdepartmental mobility ha\e to be however exercised within two
weeks of commencement of classes, subject to.

■  Availability of seats, and

■  Satisfaction of requisite eligibility.

Short Term Courses do not allow the flexibility pro\idcd in temis of horizontal mobility.
I lowcx cr, nioro llian one course can be undertaken simultaneously if timings arc so placed.

[71
e) l-.lec1i\e optiuus

The Departntent of Management offers tins ne.sibility in Semester VI wherein students can
choose between Fimmcu.l Mancgvmcm or Mc,rk,nns Mcmagenwn, or Prod,a non Opera,ion

(Refer Prospecfiis)

0d) Nnn-core options

a  Foundation (Subsidiary! subjects of the Department of HomeSome of the first and coL.nlcaiion Skills, and Psycl.olog,- are non-core
cicncc. such as ChemtsU}. option to choose between Science and Bio-

•subjects. In the annual system explanation of horizontal mohiiity in Answer 4b
Science group of subjects [as outlwui w - h •

♦c.ii IS no such option.earlier), but in the semester system
o r,nH Management offer no such option.The Departments of Commerce and Manag

v..i« for a subject reviewed and updatedHow often arc the existing curricula to. a s

'^t'partnuMit of lloiiH-Science:
Tramme was first formulated m 1963, whereas for the PC

*  The curriculum for the of these were reviewed in 1977 and updated in
programmes this was done in

.  I 1990 and the updating was effectuated in 1 MM I with
■  Thereafter they were (areas of specialisations) of Home Science were

major revisions - the five programmes were further diversified for three
t in ii»vei. and

major revisions - , ,

introduced at the UG leveh a"
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Sections. This was done alter a study of several operating curricula of renowned Home

Science Institutes around the countiy. as well as in consultation and deliberation with

expeils from the Held of Home Science. Study of computers was introduced then in tiie

entry year of the UG programme.

•  In a rev ision was made in the curriculum of PC Home Science, when Contpuicr
Programming ami Applk aiioiK both in theory and practical, was introduced at the entrv

year. To strengthen this shift, a computer laboratorv' was set up at the college witli UGC
assistance as part of the latter's COSIST programme. The UG curriculum was further

updated in this year.

■  The next large-scale review was done in 2001. followed by updating in 2002 and

effectuation in 200.T when the annual system was replaced by the semester system, aloim

with major revisions of curricula and syllabi of all subjects of the UG programme.

The constitution of various committees involved in cuiricula revievv-and-updating - Facultx-

Council, Executive Council and Court of the alTiliating University - is detailed in tlie
University Acts and Statutes (Enclosures II-A and II-B).

Dcpat linent uf ( onniu'rco:

This department, launched in 1^)^)7. has effectuated its first major curricula-syllabus updating
with effect from 200.U wherein the temporal plan of the B.Com progratnme was also ehanged
from the annual system to the semester pattern.

Department nl Management:

This department was initiated in 2002 and will only be eligible for curriculum revision in 2004.

Short lerm Courses of the college are flexible in course content. Changes are brought in these
whenever required in consultations held at a student-teacher interface, and with the final
approval of the Onmlmawr ofShor, Term Courses.

What are the courses introtiueed by the college during the last three years? Give details.
.  tlip DeDartment of Management - was inaugurated in August 2002 with

A new (leparimenl - me

Bachelor of Business Adtttinislratiott (B.B.A.) prograntme.

,  . industry, especially with the help of renowned academicians from
from the academia and inuusi y, k ,, ,, , , t, , ,

ruanasement, Joka (near Koikata). The three-year undergraduate programme

Hpciimed with the help of UGC model curricula and contributions of expertsThe curricula were designeu wiu r r . j . .

I

Indian Institute ^j-eiids of Management smdies. The first two years of the
was desumed on tlie oasif gij » r, . . ,

,  f rt^,tion of business administration, after which in the third and final yearcourse form tie oun chosen field of Management. The programme incorporates
Mudents can specia is students to apply their classroom leaching
essential project wor . of a period of mandatory internship during the third year is
m real-life situations, inc _ ,

a unique feature of this programme that offers ample opportunity to students for assessing their
abilities and pursuing career inter

.10
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6. How long does it take to introduce a new programme of study after it has been

conceptualised?

A now progi anuiic of study can only be introduced after it has progressed through these steps:

( Diu'i'p 111 ;il isaiiiMi of now programme s of study

(.eiu'ia! liMihing Staff Meeting with the Prineipal
ill u hich the proposal is drafted, uui! ilirecicd to

I
I. \ieii ti\ e ( a line 11 (M eetiiig) nf A ffiliating I ni\ersit>

At which recommendations are made for submission of preliminary report, through

i
RevicM (o mm it tee (Meeting) o f A fliliating I ni\ersit\
(As constituted by Executive Council)
Which prepares the preliminary report, and suhiniis it to

I
Ku'Cli liM' ( ouiicil (Meolins) of Affilialins I i.noisity
Al which rccomniendalions are made for submission of final report,
w ith advice on necessary changes, to

Review ( „mmilloc(Meeling)ofAffilialingl niversit.
Which drafts the final report, anil submits it to

Kseenti.!. Co,ineiUMecting) of Affiliating I ,live,sirs
From where it is sent with guidelines for frattimg of curriculum, to

Snb-Commillee fy/ '-'y"','"™
(With assistance of l- iu-iilt) C 0""^"

Which forms the final report with recommendations regar tag aims,
details of programme format, syllabus and exam,nation rules, o„d sntcis to

r  .ii (Mccting)ofAffiliatingrtiiversit>I..xccu(ive(ounul(MuI2' /i,nr.n/x rMa
Which passes recommendations, J _ _

^  ■ -Ml" Affiliating I niversitv)I nivcrsilv (oiir((o curriculum, onrf ///o
Which passes the course and appro

1
I he institute

For execution of curriculum
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This entire process takes a tniniimim ol one \ear. However if the Review Conitiiittee obiccis

to any part of the new proposal, then it (tlie proposal) has to be refratiied and hence be directed

through the Facult\' Council and Executive Council once more, in such a case it tiiay take t\vo
to three years from conceptualisation of a new course to its final launching.

(The of approval of tna laicsi programme for Bachelor of Business Administration is

recorded in the Report of Review ( onunitlee Appendix /I .}

Since Short Time Courses do not ha\e to be setted by the Uni\crsity. they can be introduced on

the mutual concurrence of the Principal and Coordinator of Short Time Courses within a few

weeks.

7. What arc the contributions of the institution in the curriculum design of the university ?

The Institute t\cliisi\ el> houses the following departments of the Jadavpur Uni\ersit>-:

J HoiiK- Science - UG, PG and Ph.D. (Under the Faculty of Science)

-1 Commerce - UG (Under the Faculty of Arts)

J Management ̂  UG (Under tlic Faculty of Engineering and Technology)

The curriculum of the programmes of each of these departments is designed only by this
tnstituiioit and eventually passed by the Court of the afftliating university with modifications as
required. The Principal of the Institute is an ex-officio metnber of the Faculty of Science and
invitee member of Faculty of Arts and Faculty of Ettgineering.

Has there been an aeademic audit by the university.

^e^.

u A Review Committee that includes relevant members as selected by the Executive Councl
of the affiliating university, overxaews all aspects of a programme after its in.t.al
introduction.

•  inctitiite to inspect its physical infrastructure and to corroborate its
This committee visits tne in • i • « .

,  Ti Review Committee thereafter issues a report with its observations andfaculty strengt i. le available to the Institute for its compliance.
recommendations. 1 hese ar

view Committee (for our B.Com. programme) names its members as;One such report o e ^ ajmian; Deputy Registrar - Convener; Five Executive
The Dean, Faculty of Arts
Council Members - Members

■  T of the Faculty of Science of the affiliating university is held at^  Faculty Council . premises. These meetings provide for constant monitoring
least twice a year at the insiuu g b
of the attributes of the Institute.
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9. Furnish details of the following aspects of curriculum design:

a) Innovation such as modular curricula

The Depailmcnt of Home Science initiated this innovation in when the five Sections of
Home Science namely. CH. HD. FN. FRM and TC were introduced in the B.Sc. (Home

Science) Prouramme. The first two years of study consists of foundation (subsidiaiy) subjects
while tile final year Sections are complete modules in themseh es.

h) Inter/niultidisciplinary approach

All prourammes of the college are both interdisciplinaiy and multidisciplinar\-. (Refer to
ileparimenlol Prospectuses)

Homv Sticm-e comprises subjects from both exact and inexact sciences. Additionally.
Piivironmenial Slinlies. Extension Education, lyornen's Studies and Mass Coinniunication ha\c
been included in Home Science cunicula. Business Adminislralinn covers subjects such as
Economics. Statistics Mathematics. Language. Computer Programming and Environmental
Studies, on to Corporate Ethics. Conimerce draws from Economics. .4ccountcwcy.
Ma,hcnu„ics. Snulu-s and I„fon„alion Technoloi^-.

I

u

10. Any other highlights:

u The college is to introduce certain much in demand programmes in the near future. These
are - M.Sc. in FN and TC Sections, M.Com. and B.B.A. degree programmes.

The curricula of all three departments have been designed with a view to creattng gimd
cili/cns in a generation belonging to a highly urbanised society. With th.s purpose,

/  .iuweness has been inculcated into the curricula at variousEnvironmental Studies amt Awaituc.v , . , , .. .

levels of studies The currteulum of Home Science ,s especially geared to address tins issue
through its subject of Ex,ens,on Ech,cation, as many outreach pro..ran,n.es can be and are
arranged to benefit the undetprivileged sections of society.

f rr^mmeice and Management can boast of curricula that have been□ The ; tocatiotia, application. The curriculum of Home Science
initiated with built-in laccis _ • . • . •undated to make it progressively and increasingly job oriented.however has been regularly p , • . u r • • uiiuwvvci lias . Unme Science has given to its beneficianes, who are mostly
Such vocational orientation or nuwomen, empowerment through education.

f subjects such as Art in Everyday Life. Housing. Traditional□ Through the teac nng o ^ ^ different Sections and levels, the curriculum not only
Textiles and En,hw,tier,ej.^ for the culture of West Bengal but also of the entire
imbibes knowledge and respect to
country. , , , , ,

es are multi- and inter-disciplinary and also practical oriented, there^ Since all the programme^^ from external examiners and visiting/ guest lecturers.
is scope for acadcmiu- professionals in their own fields. This feedback is
who are renowned aca . changes in teaching methods, wherever feasible
then used in bringing about neeoe
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Crifcrion II: Teacliin^-Ieaniin^^ and Evaluation

This criterion deals mth the efforts of the institution in providing appropriate teaching-learning

experiences to learners. It also looks at the adequacy and competency of the faculty who handle the

various programmes of study as well as the efficiency of the evaluation methodology ofthe institution.

The characteristics examined under this criterion are, whether:

The institution has a transparent admission process.

The programmes of teaching and learning cater to individual differences among learners
and offers academic fle.xihility.

The institution facilitates the effective running ofthe teaching-learning programmes.

The institution has a well-conceived plan for monitoring student progress.

The institution has an efficient mechanism to recruit qualified and adequate faculty.

□ The institution has an open and participative mechanism for evaluation of teaching, research
and work satisfaction oj thefacult}\

J The faculties have opportunity for continued academic progress and professional
advancement.

I. How ore students selected for admission into various courses?
a) through special entrance tests
b) through interviews
C) through their academic records
d) through combination of the above

into various courses of all departments is released iInformation for admission into j,  ̂ .:,,Hhiition of application forms and prospectuses,

□

□

□

13

.  various courses ui an ucHmitttt-ma to icitaocu in leading cityn ormation or a mis of application forms and prospectuses. The institute
newspapers announcing ^ stipulated period of time. Selection into different
0  ice collects fi ^ through sequential processes as detailed below. These detail the
academic programmes ,s done thr■  done through sequential processes ds ucidiicu uciow. mese aetail theammes student selection. {Refer to the three clepartmenial
combination of norms apph . w
prospectuses - Enclosures I-A, I-B an
bepartmeiil ol Home Science

f ndergradiiate Degm Pt ^ ^ candidate must have passed Higher Secondary (10+2)
Step 1 : Checking of acac uim board/council. Cut-off marks are 45" o aggregate,
or equivalent examinations
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Names of applicants are then short listed on the basis of academic merit for subsequent

inter\ iews.

Step 2: Conducting inier\ie\\> - The Principal conducts one-to-one inteniews wherein she

notes the applicant's communication skills, interest, and attitude \is-a-vis her academic records.

She then studies the comprehensive data from these intciwicws. and draws out a list of selected

candidates. The list is displayed on the department's notice board. There is also a pro\ ision for

waiting list.

PosC^nu/iKKc Pro^^fiunntcs (M.Sc. and B.hil.)

Step 1; Checkinu of academic records - Candidate must have passed B.Sc. in Home Science

examinations from the same institute any other recognised university. Cut-off marks are 50%

aggregate. Names of applicants are then shoil listed on the basis of academic merit for special
entrance tests.

Step 2: Conducting s|K-cial entrance tests - Introduced from the academic session 2003-2004.
this step requires that every candidate appear for two written tests:

■General aptitude" test - which assesses the applicant's logic, as well as analytical and
reasoning skills.
■Subject Knowledge' test - which assesses the knowledge base of the applicant in tlie
subject/s she is applying for.

Successful candidates are then called in for interview.

Step 3- Conducting inIc^^.c^^s ^ The Principal conducts one-to-one interviews wherein she
notes the applicant's personality, communication skills, motivation, attitudes and general
application vis-a-vis her academic records. She then studies the comprehensive data from these
ittterv.ews, and draws out a list of selected candidates. The list is displayed on the department's
notice board. There is also a provision for waiting list.

%

nepartmcnl ((rConiinerce

l ,ulev..md,u,tc Degree Programme (B.Com.)
1  ivcords - Candidate must have passed Higher Secondary (10+2)Sten 1 - Chpckimi of ncadcniic iccuiu.^  r recognised board/council. Cut-off marks are 55% aggregate

or equivalent examinations oi y *u u r j i i
.Kippt Names of applicants are then short listed on the basis ofwith Mathematics as a suDje

academic merit for interviews.
.  , • - The Principal conducts one-to-one interviews wherein sheStep 2: Conducting interest, and attitude vis-a-vis her academic records,

notes the applicant s co interviews, and draws out a list of selected
She then studies department's notice board. There is also a provision for
candidates. The list is displ Y
waiting list.
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i

l>c|);ii fnu'tU of ManajicmonI

/ iHlci j^vddiialc Proi;raninn' (H.H.A.)

Slop 1 : Checking of academic ivcoids - Candidate must have passed Higher Secondary (10+2)
or eqiiivalent examinations of any recognised board council. Cut-ofl'marks are 50" o aiimeuate
Names of applicants are then shon listed on the basis of academic merit for Special Entrance
Test and Group Discussion.

Step 2: Special entrance test and Group Discussion - Introduced right at the launchiim session
itself, this step requires tiiat e\cr>' candidate appear for written test that assesses the applicant's
logic, skills and knowledge base. The Group Discussion assesses knowledge of current affairs,
communication and presentation skills, interpersonal behaviour and social attitudes. Selected

candidates are called in for intcr\'iew.

Step .T Conducting intcr\ic\\s - The Director (Education) and two core faculty members

conduct one-to-one inler\iews wherein lie re-assesses the academic records, and notes the

applicant's communication skills, interest, and attitude. The comprehensi\e data from these
interviews is studied, and a list of selected candidates drawn out. The list is displayed on tiie

depailmcnt's notice board. There is also a provision for waiting list.

2. a. Is there a provision for assessing students' knowledge and skills for a particular
programme (after admission)!

Yes 0 No □

If yes, cite examples.

Assessment of student's knowledge and skills for a particular programme m all the three
departments begins immediately after admission.
u  In theoretical classroom lectures, assessment of knowledge (primarily) is begun after

admission through the following methods:
•  Interactive Sessions

Group discussions
.  Question-and-Answer sessions

•  Written Reports

On the basis of basic knowledge acquired dunng the few preliminary lectures some
teachers require students to write a brief report on the subject - its contents,
relevance and applications.

u  In practical classes assessment of skills (primarily) as well as knowledge is done through
the observation of the following.
■  Dexterity in handling of equipment . , . ,

I, h^wards implementation and execution of experiments•  Systematic approach tow.»
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•  Neatness and precision

•  Work etTiciency

Quality of work product

The concerned teachers acquire Imtiai Asscssinoni of students' perfomiance in various

Theoretical and Practical classes on the basis of the abov e techniques. They then e.vchaniic and

corroborate this information among the peer group, so as to prepare consolidated infonnation of

knowledge and skills of each student within a panicular programtTic. This is nortnally made
available to the Principal Director (Education) and Academic Council within a month of

commencement of the session.

A study of the Initial Assessment brings out the individual differences in students, and helps
identify the educationally disadvantagcd students and the advanced learners. The infonnation
also aids in cstablishitig the teaching methodology for a panicular batch of students.

K '^1

I
■3

b. Docs the college provide bridge/remedial courses to the educationally disadvantagcd
students?

Yes 0 No □

If yes, cite examples.

Based on Initial Assessment (Refer Answer No. 2a earlier) of students' knowledge and skills,
teachers are able to identify each student's academic strengths and weaknesses. The
educationally disadvantagcd can then be suitably directed into bridge/remedial courses.
The Departments of Home Science and Commerce are currently offering uvo such special
courses:

u Bridge course

■  'Numerical Skills' - which primarily attends to the student's
Computational skills, and

.  Application in Physics and Statistics
□ Remedial course

■  'English Speaking Skills' - which primarily facilitates the student's
.  Ability to communicate,
.  Comprehension, and
.  Presentation skills

Both the above special courses are offered for eight classes of one and half hour duration each,
spread over eight weeks.

The Department of Conmrerce addihonally offers Spccal Assistance in .iccoununu-y ,o
37
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Tlic Departniciit of Management has not yet offered any 'bridge remedial' course but it has an

efVeciive substitute in:

J  Inrcinnal I iitiirial Assistanee

Students are prosided with 40 minutes of consultation time with all full-time facult\-

members prior to the commencement of classes e\ cry day.

This assistance - DaiK t oniaci Programme -which may take on an individual consultation

format, facilitates students' regular academic counselling (and personal and career

counselling too. when asked for). Timely and clearer conceptualisation is ensured and so is

clarification of doubt.

c. How are advanced learners challenged to work ahead of the rest?

Identification of advanced learners is done through Initial Assessment (Refer Ans^ver No. Ja

earlier). These students are pro\ ided the much required challenges and additional boost by

simple yet powerful classroom techniques. A chartered course with defined zone of no
ignorance is worked out for them through the following pro\ isions.

■  Healthy and optimised classroom recognition of their special traits

■  Fostering of a belief in freedom oflhoughl and expression

■  Honest rewards in the fomi of appreeiaiion

■  Ackpou Icclycncnt and npplicniion of their original and novel ideas

■  Encouragement of creativity as translated into inmnalion

■  I ner-isiim of their body-mind complex through an array of ideational forces that guide
towarfs life's greater rewards, a promising future and improved quality of life

■  Recommen.lmion of dynamic and exacting topics for seminars, projects and dissertation

■  Suggesting and encouraging the application of varied, wide and high order refci enccs and
information sources for constant upgradation of the .ntellect

.ivtllcnniiu' internship placements for maximisation of potentials andGuiding students into cnmicn-i -

generating confidence of the future
.  into co-curricular and extra-curricular acti\ities (at which■  Channelising their extra eneigies into

too they are normally found to excel)
u  . . ... cpp that none of the techniques above work contrary to purpose andowever, a check is ep the challenges provided. Else, the treatment is

see that the student is comron

'iTiiTiediately regulated.
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3. Does the college encourage the teachers to make a teaching-plan?

\'es (ZI No □

If yes, give details.

Tlie Principal Director (Education) bclic\e that a teacliing-plan is an important tool for
inciv.iMne pnuliiciixii\ in .icaJonuc ^\^tclns, and hence all faculty members are encouraged to
apply this most sincerely.

The Department of Management prepares its teaching plan in what it names as *1 ccuiic
Schedule' . It is mandatoiy for every faculty member to prepare this for hislier concerned
paper's at the beginning of the semester. The Schedule details tlie entire syllabus (for a
particular paper) while outlining all its topics and sub-topics. Each topic sub-topic is set witliin
and for a .specific time fomiat; and thoughtfully accompanied by specific references - libran
and other information sources. The Lecture Schedule is handed out to each student at the
beginning of the semester. This proactive tool serves as a guide both to the teachers as well as
the students in facilitating in the teaching-learning process.

In the Dcpailmenis of Home Science and Commerce, the adopted nomenclature of teaching-
plan is -Lecture Plan". This has been constructed exclusive of references, and not handed out to
the students; the teacher retains it as a personal ready reckoner .

A teacher prepares a teaching-plan for a specific subject along the following bas.c
considerations:

■  Essential objectives of the subject
■  Details of the syllabus

■  Needs of the students vis-a-vis the objectives and syllabus
■  Needs of the students vIs-a-vis the cutrent times/trrarket/environment
■  Academic Calendar for that session

A teaching-plan constitutes:

■  Details of the subject - Subject name, subject type, code number, session details, name of
the teacher and total marks

f r^i,,c<;es/Deriods to each topic/sub-topic/unit of the syllabus, both for■  Allocation of number of classes/pci
theoretical and practical papers

.  • 1 crhpdule for ensuring an orderly delivery of lectures, both for■  Planning of a logical schedule
theoretical and practical papers . , , ,

.  u vis-a-vis availability of required laboratories"  Designing practical sched

■.-A'v— :VL
.  tv'' '
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Planning ihc progressive How of teaching while incoiporaiing the essential features of

discussions and seminars

Keeping pros ision for revisions towards the end of teaching-plan implementation

Keeping a time leeway for contingencies like strikes/ illness

Building Control Points for monitoring and checking

Fitting in a scope for tlexibilityjust in case modifications need to be made

A teaching-plan conti ibuies towards;

Gis ing the correct and required weightage to every lopic/sub-topic unit of the syllabus

Preparation for the lecture class by the both the teacher and the students, espeeially witli the
aid of specilled references

Settiim up of the laboratories for practical classes in temis of needed equipment, tools and
supplies

Ease, comfort and confidence in delivering lectures, in spite of contingencies

Monitoring of the teaching-learning process

Receiving short-term feedback regarding the teaching process/method so as to incorporate
changes while implementing

Complete teaching of the syllabus

Evaluating the intplcmentation (of a teaching-plan) for establishing outputs and for
generating feedback infonnation to be ttsed as inputs for designing tlie next plan for the
same subject for the next semester/session

■  Providing data for review attd subsequent updating of curricula and syllabi

4  A . . .. HSnotnfl teaching schedule through the semester/year?Are syllabi unitized according to a teatiimg

Yes 0 No □

_  ,. , ^^ntfltion in terms of monitoring, mid-course correction, etc.
Jf yes, give details of implementa

...nnirallv 'unitized' for the curricula within the annual pattern ofThe syllabi have not been techn y n u r tu • i -fu- u
However, the syllabi for the curricula within the semesterteaching; rather they are nunieii.

pattern of teaching arc'unitized . „ . ,
•  / ub-topics were formulated traditionally in the syllabi throughn the annual pattern. ^ in a logical format within the temporal pattern of

numbered and sub-num ere ^ concerned teacher split/s the entire syllabus into
teaching. For j^^a^ds devising his/her teaching-plan. The three parts cover
three individually complete p

.  . time format.the articles within a fixed three-p
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Purl I - from the beginning of the academic session to the First Periodical Examinations

(July to September approximately).

Pan 2 - From after the First Periodical Examinations to the beginning of the Second

Periodical Examinations (November to January approximately).

Part 3 - From after the Second Periodical Examinations to the start of tlie Annual

Unisersity Examinations (Februaiy to March approximately).

In the semc>ier s>Mcm of teaching, the curricula have been framed in the fonn of ̂units sub-

units' (as per UGC guidelines) for all degree programmes of the three departments. De\ ising of

teaching-plans has therefore become much more simplistic with these unitized syllabi.

It becomes imperative that this fonnat (three-phase or unit) work in effective coordination with,

rather within, its teaciiing-plans (Refer to Answer Na. 3 earlier).

ImplcniontalH)!! of syllabi vis-a-vis teaching-plans ensures that all unexpected de\iations to the

planned format are identified in time. Data on the implementation is monitored and this is then
compared against planned specifications. The checking might reveal de\iations. as it very often
does, due to various reasons such as:

■  Erroneous design of planned specifications in the syllabi or teaehing-plan or botli.

■  Ideas that have been overlooked and hence not incorporated in the original plan.

■  New developments, and research in Uie field/subject which the teacher may want to include
during the implementation of the plan.

The teachers judiciously use infonnat.on received about deviations. At his/her discretion, the
teacher may ignore these deviations, provided it is considered pemiissible. Nomrally however
the deviations are attended to by making adjustments to the plan in implementation. These
adjustments which take on the form of 'mid-coursc corrections', could be undertaken through
any one or more of the following methods.

,m fhe execution of the uncovered part of the teaching-plan by
■  The teacher may speed up tlie exccu e f y

vet effective teaching metliodology. For example, productiveadopting a more etticieni y

audio-visual tools may be arranged for immediately.
•  The Principal/Director (Education) may be requested for extra classes to take care of the

shortfall in time.

Kp invited to cover the challenging topics still left to be taught
■  Expert/Guest faculty may be mvu

.  .n-Aiiee for additional and special books, references and other
"  The teacher may also arrange ner

materials for effective student supp
41
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II is to be noted liefe tlnit:

■  All (he abo\e niid-eoiirse eoirections are niadc without creating any kind of discomfort to

students' teaching-learning experiences.

■  The entire implementation process - monitoring, checking, and making adjustments

tiirougit mid-course corrections: along with attendant study of the en\ ironmcnt. and use of

feedback, is an ongoing [■»n>ccss within the teaching-learning systems.

\(ldiii(inal applieatinris of monitoring and mid-course corrections:

■  .All the deviations recognised through monitoring, and mid-course corrections made in a
ptinicular semester session are recorded. These records become \ ital information to be used
as inputs to be used for correcti\e feedback when designing the teaching-plan for the next
academic sessioiv semester.

■  More significantly, all such monitoring and mid-course corrections become bases for early
review of syllabi (within curricula), recommendation of changes within them, and their
subsequent updating for approval.

5. How does the college supplement the lecture method of teaching with other learner-
centered teaching methods?

The lecture method of teaching is systematically fortified by following learner-centred
supplementary teaching methods.

■  Inleractive classroom sessions between teachers and students. Interactions in the form of
qucstion-and-answer session during/at the end of eaeh class stimulate reflected learning and
exchange of thoughts and ideas. Additionally, class interactions through group discussions
provide a platform to express and challenge established views so as to come up with
contemporary ideas, some of which are unique. This technique is very effective for dealing
with concepts such as those in the subject of Resource Manugemen,. (It is not uncommon
that during such interactive sessiotis students have generated concepts that are near

•  ■ cfiiHent herself, the entire class and the teacher.)revolutionary; surprising the studeni ncis

■  Effective use of r isual teaching aids such as charts, posters, specimens and models. Th,s
naturally provides for easy comprehension of the subject along w.th better understanding.
These aids also act as physical endorsements, increasing the credib.hty of the concept betng
taught. The subjects of ResiJeunul Architecture and Iu,erior Design find th.s technique to
be especially learner-centric.
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Disciussioiis on spct-ijlc case stiulics/rcporls relevant to the subject. This invokes common

interest among the studetUs and they can imolvc themselves througli discussing real-life

situations and proposing solutions. The commerce students find it easy to comprehend

making if they are exposed to actual budgets of certain operating commercial fimis.

Shore morkei and its behaviour definitely find explanation in the creation of an actual share

scam.

Application of r(ilc-pla>. This technique, when applicable and feasible, is highly effective

in intcmalising the meaning and content of most concepts. Students of HD Seaion of Home

Science apply this at nursery schools.

The college operates its own Nursery School as a laboratory for the HD Section within its

Main Campus.

References through Resource Centre/ Material Museum for practical papers. The various

laboratories, especially Home Science laboratories, at the institute maintain well laid out

Resource Centres to scr\ e the teachers explanations. Brochures pamphlets price-

lists/samples of products used in residences find place in the Resource Centre for tlie subject
of Inferior Design.

l.ahoi-ator> demonstrations. Complex facts, principles and laws of practical fields are
asily understood when relevant applications are demonstrated in the laboratory; this is ilien

isual endorsement of what was aurally perceived. A study of materials and finishes of

HomehoUi Equipmenf along with their efficiency testing can and is being effectively
demonstrated.

Industrial \isits / field visits. These provide powerful in sights into practical applications
and prepare students for their career ahead. The subjects related to Btcvmo-.s Admmistration
and Building Consiruciion studies find these indispensable.

Teachei-iiidepcndcnl leai nins through seminars, term papers and project presentations.
This promotes and encourages independent thmking; also, it is a means of providing

to advanced learners to work on challenging topics in the emerging areas of
:e and VG Commerce .students present seminars before

cas

a V

study. All VG and PG Home Sciend
their entire class and faculty members.

.  jl industry/fields. This provides practical perspectives and also
■  Lectures hv expeits rrom r n . ^ ,

, . • nf thinking. An absolute 'must for Bu.smess Studies.
widens the students' honzon of thmKing

A  . «..Hin-visuals and other teaching aids?Is there a facility to prepare audio visua

Ves 0 No □

4-t
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If yes, give details.

Captive resources within the college help generate various types of eftective teachiim aids

Some details:

■  The Main Campus has a well laid out An l.ahoratory with a well-qualified raeiilt\ [MA

(Fine) in Arts] to support it. Precise and effective visual aids in the fomi of charts, posters

and models have always been generated at this laboratory, both for curricular and co-

curricular puiposes. The Extension Services and National Service Scheme (NSS) activity

groups have traditionally used this facility to generate resources for their neighbourhood

activities.

■  The science laboratories regularly create specimens as visual aids. The TC Section of Home

Science uses self-generated specimens to teach Fibre Identification and Dye Identification.

•  rhree-ilimensioual models. The PG in Family Resource Management students are given

specific training in model constmction by a visiting expert; they then generate these models

as a part of their presentation within the Housing <& Interior Design and Commercial Space

l\-sign syllabi. These models are later used by the teachers as teaching aids.

■  Cominitcriscd lecture notes. Some teachers have digitised their lecture materials into neat,
standardised notes. In addition to being distributed amongst tlie students, tliese are

transfeired to transparency sheets for projection via over-head projectors (OHPs).

■  C-ttmpnicrised dyna.nic presentations. These are designed at our Computer
Laboratories/Centres, which are equipped with required hardware and software. The
Department of Cotnmerce has a faculty member with a Post Graduate Diploma in Systems
Managetiient, atid a senior faculty metiiber of the Department of Home Science ts a systems
analyst. Several teachers in all our three departments are literate to this end.

■  The college does have basic audio recordttig facthttes.

Various audio-visual teaching aids shall be very shortly (December 2003) generated at the
.Attdi„-\ lsttal Centre being set up at the Satellite Centre. This state-of-the-art unit shall
have the advanced audto, visual and audto-visual recording faciltties. As a landmark
achievement of the college in terms of its tnfrastructure and learntng resources, the center
shall generate most of its teaching aids.

'  The Departments of Home Science and Commerce have a Trttt.tng and Pubhcttt Sc. tcV
activity group that guides the preparatton of teaching atds tn tenns of fonn, quality control
and cost implications.
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7. Furnish the following:

Since there are ilepartniental \ ariations. the details have been presented department-wise (and in
a tabular format) for correct conceptualisation.

Average (Igures ha\c not been computed since the Department of Management was launched

from the session 2002-2003.

(A/I data is for ilw academic session 2002-200.f unless otherwise specified.)

(sS

ISaiiQSSHGa

li 11 iTJTl t

OammiA©

Gi?

Teaching days

Working days

Work load

139

189

187

234

177

225

Ratio of full-time teachers

to part-time teachers

(last two years)

Ratio of teaching staff to

non-teaching staff

Gast two years)

Percentage of classes

taught by full-time faculty

30 hours/week

1:1 (2001-2002)

1:1 (2002-2003)

2:1 (2001-2002)

7:3 (2002-2003)

60%

36 hours/week

1:1 (2001-2002)

2:3 (2002-2003)

3:2 (2001-2002)

1:1 (2002-2003)

60%

36 hours/week

N.A. (2001-2002)

2:1 (2002-2003)

N.A. (2001-2002)

6:1 (2002-2003)

67%

<
fc' • 4-'

8- Are evaluation methods communicated to students at the beginning of the year?

Yes 0 No D

If yes, give details.

r; , . , j .p necessary tools for monitoring the teaching-learning process. These

wl rehe"ve"ro:,d be communicated to the students at the begmning of every
,  , ■ ; ideoending on what is applicable) so that not only are they aware of
thTs7im7o«arframres of their learning programme; also, they can prepare and plan for these
correctly and in time.
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riic ilillcivtii iiiciIuhIs ot'ciiinnuiiiicaiion of the various evaluation methods are:

J The [)n)s|)cc(iiN - The deparlmontai prospectus, which is given out at the time of collection

of application fomis. is the first communication of evaluation methods to the students. This
includes, amongst other important and necessary details, the following;

■  E.xamination schedules \ is-a-vis -

•  Periodical examinations class tests for annual semester system

•  Annual semester univ ersity examinations

■  Evaluation procedures - with reference to

Minimum compulsory attendance

Internal Assessment

Being always available with the student, the prospectus acts as a ready reckoner.

□

u

Admission interview - A brief-up of the basic evaluation methods is given by the
Principal / Director (Education) at the time of admission.

Orientation I.eclure - Within the first week of admission into a particular degree
programme for the Departments of Home Science and Commerce, every batch of freshers
(students in the entry year) is collected together for this special orientation lecture. The
Principal, in the presence of concerned faculty members, conducts tlie lecture. As its name
suggests, the event introduces the institution - in terms of its essential academic and
administrative features - to its new students. At the Depaitment of Management, the
Director (Education) along with faculty members addresses tliis need.
The essential structuring of the Orientation Lecture in terms of examination methods is:
■  The students are briefed in considerable details about tlie examination rules, nomis,

procedures and schedules for their relevant prcgramirie/batch.
■  Detailed information is given about class tests/tutorials /periodical examinations.
■  For two-year and three-year degree programmes, the evaluation procedure adopted for

promotion to the next higher class through university examinations is informed.
■  Exact percentages relegated to intemal assessments is elaborated upon. The link-up of

the intemal assessment within the university examinations is establtshed.
•  Infonnation is also provided about the final qualifying examinations to be held after the

minimum period of study.
■  Some information is given about flexibility in terms of maximum period of study vis-a

vis the provision of supplementary exam.nat.ons.
T .. r .i.iisalion selection - Students of UG in Home Seience are given special
talks I'five faculty .ttembers - one from each of the fi ve Sections (areas of specalisatton).
Each teacher wh.le providing an overview of the relevant Section, also informs aboutspecific evaluation methods of that Sect,on.

46



m
If li

tf
1  ii1 ^
j  i.ft 1 ;

-h''

. fl

■

■■■ '

■■ '"i li

•'



Sme. !. n. B/r..i hjyfifj//!-

_! Inlur iiialion from subject Icaclicrs-

All inforniation. as rccci\cd earlier from the prospectus and the Principal Director

(Education), is endorsed in the classrooms by subject teachers. Doubts that miglii hase

arisen are cleared, and specific detailing of evaluation Jiicthods for the particular subject is

pro\ided. This communication fomi. though begun at the commencement of the

session semester, is essentially an ongoing process.

9. Does the college monitor the overall performance of students at the beginning of the year?

Ves !ZI No □

If yes, give details.

As stated in its mission (Refer prospeetuses). the college ultimately aims "to create and
maintain an en\iionment wtierein the learning process ensures holistic ile\eIopment of its
siakclu>klers".

With a focus on all round development of its students, it is natural that their o\erall
perfonnancc be constantly monitored towards specific end-purposes. This performance can be
studied through the observation of students' participation, responses and actions, along witli
their general behaviour patterns.

As an educational institution, this overall perfonuance monitoring is done within three sets of
activities:

□ C'lirriciilar .Activities:

■  Regular Class Assessment of students by the subject teacher, begun right at the
beginning of the year/session/semester, through:

.  Interactive Sessions - Group Discussions and Question-and-Answer Sessions
(primarily during theoretical lectures) which reveal the students knowledge
conceptualisation and quest for knowledge, and

Study of students' performance in hands-on situations (primarily in practical
classes), which reveals significant information about their mental aspects of
detailing, perfection excellence dri\cs and inno\ati\e qualities, along with general
skills base and application of skills.

■  Informal Assessment through written reports by some subject teachers to monitor the
students' eonceplualisation of subject matter, and prescniaiion skills. (The monitored
information is recorded, wherever feasible.)

■  Preparation of students' 'Initial Assessment" reports by the subject teacher within a
month of the commencement of classes in each session/semester to identify the -
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Spccilic iicci.i> for bridge/remedial courses of educationally disadvantaged students,

and

•  Ad\ anccd learners who require challenging siiuaiions.

■  Monitoring of students' perfonnancc through projects presentation of seminars term

papers assignments. (A very few of these are lieUf at the he^innin^ of a yearj These

specially help provide information on students' comimimcaiion and pre.-^eniation skills,

as well as their inicrpcisinial bclun iour and altiuides towards tcamwiirk.

■  Monitoring of students' (other than at the entry year) general academic performance is

done \is-a-\is of their results of formal examinations'tcsts held in the pre\ious

session semester. These could be college tests and annual semester universitv-

e.vaminations.

The above obscr\ations also tell a lot about the students':

■  Desire to improve

■  Drive to put in hard labour

u Cn-curricuiar Acli\i(ics:

As ongoing activities throughout a session, some co-curricular work as below is
commenced at the beginning of an academic yeai.

■  Observing students during college-indusny interactive talks/workshops and exhibitions
laboratory displays shows their ability to integrate course material with the
en\ ironmeni, and application ol knowledge.

■  Field trips / educational excursions reveal significant infomiation on students' oxerall
hciKU iour. resource niuiwgeineiit and interpersonal skills.

■  Organising seminars for the Department/Section display leadership qualities.
■  Extension activities reveal significant infonnation on motix ation to help turd serxe the

community.

The above observations also tell a lot about the students':

■  Team behaviour

■  Initiative

■  Sense of responsibility

^ Kxtra-curiiciiiar Activltit'S.t-xtra-curricuiai

Students erformance is monitored through several extra-curricular activities that they
orln"se an^r participate in. These could be, to name a few - placement support,
cuhural programtnes, general debates, L, N. Btrla Nattonal Debate, talent shows.
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drania/dancc/niusic competitions, intcr-college festivals. obsei'\'ing Independence Da>'.

Teachers" Day. \arious sports competitions, publishing actix ities. students' counselling,

extension actix ities. and liolistic development xvorkshops. Many of tliese are held at the

start of an academic year.

The aboxe obserxations tell a lot about the students" attributes such as;

Ratmc of x ision

Spectrum of interests

Taking up of responsibilities

Interpersonal behax iour and team spirit

Leadership and motixational qualities

Self-motivation and commitment

Confidence and detemiination

Willingness to accept change

Loyalty

Optimisnv'pessimism and other attitudes

10. How are teachers recruited? When and how are new teaching positions created. Give
details.

Iloxx teachers are i-eenilted:

The entire recruitment functions of tlie college are undertaken by the Principal (At the Main
Campus: for recruitments into tlie Departments of Homes Science and Commerce), and by tlie
Director (Education) (At tlie Satellite Centre: for recruitments into the Department of Management).

For recruitments against full-time posts, an ad hoc Selection Committee is created wherein the
Principal / Director (Education), along with a senior faculty member and a subject expert, process
the applications until the final selection. This is done singly (normally) by the Principal / Director
(Education) for part-time posts.

The step-wise procedure for recruitments is explained concisely in the schematic model on the
next page. The procedure recognises the significant influences from:

■  The internal cnx ironmcnt of the college - with its personnel policies, employment rules, and
salary structure.

■  The external cnx ironmeni of the college - with its generating employment rules/laws,
market/industry trends and cominunity expectations.
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Schematic Mode! shonunji Procedure for Recruitment of Teachers

Position

R cqu irc-
inents

and

Job

Design

A i.'.ulL'in le Pl;in> ofihc (.'ollegc
t'or (lie iipcoiniiig session semester

A eadem le Plan s of i) e pa run ent A

i
Number aiid kinds of

teachers required

A nnlysis of present and
I'liliire needs of teachers

i
Aciiuiring approval from

the Governinu Bodv

Sanction of additional financial

impliealions li/driv) from the
Sponsoring Body

1, is I of present needs of teachers

i
Attractitig candidates tlirough

advertisements/

word-of-mouth information from
• external sources, and/or

• internal sources (College itself)

Short Listing of job applications
on basis of C urriculum Vilae

(and records, if any)

i
Identification of Individual

C'liaracleristies of short listed

candidates through interviews

i
Cohesive study of consolidated

information on candidates

Rocriiitmenl. Selection and
Placement

T
Academic Plans

of DcparimcrK
Academic plans
ofDcpannicnt C

Current Inventory-
of teachers

1
List of future needs for teachers
(Farther measures taken later

at a suitahle date!

The above (from 'Attracting candidates' to 'Placement') is also adopted when recruitments
need to be done against miii-lcrni \ ticancics during an ongoing academic session.
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Cfcatiiin nriu->\ tcacliin^ positions:

j When

Creation of teaching positions is entirely based upon situational requirements. Any of the

following majorminor situations could create such requirements:

\liiu>r Miuaiions -

■  Restructuring of the cumcuhvsyllabi wherein

•  Expansion calls for added positions

•  Expansion/alterations call for new positions with special qualifications

■  Change over from the annual pattern to semester pattern, with consequent efTects on the
curricula/syllabi.

■  Increase in curricular activities such as greater number of dissertations, or increase in co-
cLirricular activities such as extension work.

In such situations new teaching positions need to be created with or witliout adjustments m
the current class pattern of existing teachers.

Majoi' siliialions -

■  Launch of a new department of study with its specific programmes

■  Launch of new programme/s of study within a department

□ HOH'

In minor situations as shown above, the need for new teaching position/s is discussed
informally at general departmental (teaching) staff meetings. This need, when endorsed by tlie
Academic Council / Faculty Council, is directed by the Principal / Director (Education) to the
Governing Body. Pennission is sought from the Constituted Attorney oi Suh id Education
Society (This society is the sponsoring body of the college. Its Constituted Attorney therefore
has the final financial authority of the college.). On approval, the recruitment procedures are
initiated.

In major situations as shown above, the creation of new teaching positions is a part of the entire
plan of launching a new department/programme. With the proposal of a new department or
programme being sanctioned by the Court of the affiliating university, the maximum number of
full-time and part-time posts is also thereby sanctioned. The decision regarding the actual
number of posts to be kept fi lled is undertaken at an interface with the Governing Body and
Sukriti Education Society.

Note: This is a private unaided college: hence no external agency needs to he hf ought into the
discussions or even be informed about recruitments for the college.
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In the case of colleges where uppointnicnt is made by the college, give the following details

for the last two years:

\ote:

l-'i^nres in parcmficses i/n/iciift' the nii/nher of candidates.

Key to Deparimenis: H.Sc. Home Science: Com. - Commerce: Mgt. - Management

The college itself makes all appointments, and all such appointments are self-funded.

J^rmTffhrnTflV^hyrrpfiY?
A*,.'

Depart
-ment

Self-funded

(S) or
Government

Funded(G)
S/G

Adverti

sement

Appoint
ment of

Selection

Committee

Selection

Committee

Meeting

Appointment
Letter to

Candidates

H.Sc.

Com.

Mgt.

(1)S

(1)S

None

N.A.

None

None

N.A.

N.A.

July 2001

N.A.

N.A.

July 2001

N.A.

N.A.

August 2001

December 2001

N.A.

N.A.

H.Sc.

Com.

Mgt.

(3)S

(1)S

(2)S

(1)S

N.A.

None

None

None

None

N.A. N.A.

July 2001

December 2001

July 2001

December 2001

N.A.

July 2001

December 2001

July 2001

December 2001

N.A.

H.Sc.

Com.

Mgt.

(10)S

(8)S

(1)S

(I)S

(5)S

(6)S

N.A.

None

None

None

None

None

None

N.A. N.A.

July 2001

August 2001

September 2001

December 2001

July 2001

August 2001

N.A.

July 2001

August 2001

September 2001

December 2001

July 2001

August 2001

N.A.

Tahle conrintied on nexi page
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conltnticil /mm /trcvious /uti/c

Depart Self-funded Adverti Appoint Selection Appointment

-ment (S) or sement ment of Committee Letter to

Government Selection Meeting Candidates

Funded (G) Committee

S/G

iT^mrnfh rrrrn V'ttyrr? rrff

/7^/^}vrrf}^.; }, IjT^rrrm Jtrf^ nn Jrrm

H.Sc.

Com.

Mgt.

)S

)S

None

None

None

N.A.

None

None

N.A.

July 2002

August 2002

N.A.

July 2002

August 2002

N.A.

H.Sc.

Com.

Mgt.

2) S

1)S

1)S

1)S

2)S

I)S

1)S

I)S

1)S

1)S

1) S

2) S

None

None

None

None

None

None

None

None

None

None

None

None

July 2002

August 2002

September 2002

November 2002

July 2002

August 2002

March 2003

August 2002

January 2003

February 2003

April 2003

June 2003

July 2002

August 2002

September 2002

November 2002

July 2002

August 2002

March 2003

August 2002

January 2003

February 2003

April 2003

June 2003

H.Sc.

Com.

11)S

6)S

1)S

1)S

3)S

5)S

None

None

None

None

None

None

July 2002

August 2002

September 2002

November 2002

July 2002

August 2002

July 2002

August 2002

September 2002

November 2002

July 2002

August 2002
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